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A brochure explaining the details of your benefits transition 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The information presented in this document represents a general summary of the plans’ eligibility  
and benefits, and University policy; in the event of a conflict between the information presented  
and the benefit plan documents or applicable policies, the plan document and/or policies will govern. 
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1. INTRODUCTION 
The Brown University Benefits Office is taking 
this opportunity to provide you with an Exit Package 
containing important information regarding the status 
of your benefits due to your separation from service, 
i.e., your termination or retirement.  
  
Please read the information that follows in order to 
learn more about how your separation from service 
affects your Brown University benefits. 
 

2. HEALTH / DENTAL INSURANCE  
OR HEALTH INSURANCE BUYOUT 
Under the terms of the University’s group health and 
dental policies, all health and dental coverage ends on 
the last day of the month in which your employment 
ends. (Medicare-entitled employees should contact the 
Benefits Office at 401/863-2141 for additional 
information.) 
 
Federal law requires most employers sponsoring group 
health plans to offer employees and their families the 
opportunity to temporarily extend health 
and/or dental coverage in certain instances 
where coverage under the group plan 
would otherwise have ended. This 1986 
legislation, called COBRA (Consolidated 
Omnibus Budget Reconciliation Act), may 
enable you to continue your group health and/or dental 
insurance with the same benefits 
for you and your eligible enrolled dependents. 
 
If you have health insurance through another source 
and elected to receive the University Buyout, the 
portion of buyout money for the months remaining in 
the plan year following your termination will be 
deducted from your last paycheck.  
 
 

3. FLEXIBLE SPENDING ACCOUNTS 
COBRA continuation coverage also applies to 
Flexible Spending Accounts (FSAs). As such, if you 
are participating in the Medical Reimbursement Plan 
(MRP) and/or the Dependent Care Assistance Plan 
(DCAP), you have two options when you terminate 
employment from the University: 
 
 

1. You may discontinue your participation in  
either or both the MRP and the DCAP and be 
reimbursed only for eligible expenses that are 
incurred before your separation date.  
 
2. You may continue your current level of contri- 
bution on an after-tax basis until the end of the plan 
year (December 31st) in which you terminate. 
• For DCAP, you will be able to apply for 
reimbursement for any eligible expenses which you 
or your enrolled family incur until the end of the 
plan year, December 31st, or until your last monthly 
payment, whichever occurs first; and/or 
• For MRP, if you continue monthly payments 
until the end of the plan year (12/31), you will  
be able to use any MRP dollars remaining in your 
account for eligible expenses that you incur through 
March 15th of the calendar year following the year  
of your termination. 

 
Please note that, for either option, you will continue to 
be required to submit expenses to Benefit Strategies, 
LLC for reimbursement no later than April 15th of the 
year following the calendar year in which you 

terminated. 

 
 
4. FACULTY / STAFF ASSISTANCE 
PROGRAM 

Coverage under the University’s Faculty/ Staff 
Assistance Program (FSAP) ends on the last day of 
your active employment. However, under the 
provisions of COBRA continuation coverage, you may 
be eligible to continue your FSAP coverage for a 
period of time after you leave service. 

 
 

 

 

IMPORTANT:  
BENEFIT STRATEGIES ,LLC  
 will send you documents, if applicable, 
 that relate to transitioning your Brown 
University health, dental, Flexible  
Spending Account(s) and/or Faculty/Staff 
 Assistance Program benefits. Please refer 
 to Section 7, page 13, for additional 
 information about Altus. 

PLEASE NOTE:  
For additional information 
about COBRA, please 
refer to Appendix 1 at the 
end of this Guide. 
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5. LIFE INSURANCE 
Under the terms of the University’s current Group Life 
Insurance and Accidental Death and Dismemberment 
Policy, all group life insurance coverage ends on the 
last day of the month in which your employment ends. 
 
In case you would like to convert your basic, voluntary 
or dependent group term coverage to individual plans 
of your choice, or if you would like to continue your 
voluntary insurance at group rates, i.e., “port” your 
own optional coverage, you should contact the Benefits 
Office to obtain the appropriate form(s). If you wish to 
exercise either or both of these options, you must 
complete these forms within 31 calendar days from 
the date your coverage ends. If you have questions 
about your life insurance options, please contact the 
Brown University Benefits Office at 401/863-2141. 
 
 
 
 
 
 

 
6. RETIREMENT PROGRAMS 

�  The Brown University Legacy 
    Retirement Plan 
If you were a faculty or staff member hired 
before March 1, 2001, a member of the 
Police & Security bargaining unit hired 
before July 21, 2001, or a member of the 
Library bargaining unit who contributed to 
TIAA-CREF, Fidelity Investments (or previously  
to MONY, now called Diversified Investment 
Advisors), you have numerous options upon 
termination of your employment.  
 
In order to receive complete information about which 
option will best meet your future needs, please contact 
your carrier(s) directly. Carrier telephone numbers and 
addresses are provided in Section 12 for your 
convenience. 
 
Please refer to Appendix 3 to learn more about  
special tax information about withdrawals from  
the Brown University Legacy Retirement Plan. 
 

�  The Brown University  Deferred Vesting   
    Retirement Plan 
If you were a faculty or staff member hired on or  
after March 1, 2001, or a member of the Police & 
Security bargaining unit hired after July 20, 2001, who 
contributed to TIAA-CREF and/or Fidelity Investments, 
you have numerous options upon termination of your 
employment.  

Please contact your carrier(s) directly in order to 
receive complete information about which option  
will best meet your future needs. Carrier telephone 
numbers and addresses are provided in Section 12  
for your convenience. 
 
Please refer to Appendix 3 to learn more about  
special tax information about withdrawals from the 
Brown University Deferred Vesting Retirement Plan. 
 
PLEASE NOTE: University Contributions in the 
Deferred Vesting plan become vested (i.e., owned  
by you) over time subject to the following schedule: 

 
However, you are fully and immediately vested in 
your own Employee Contributions, and such amounts 

are non-forfeitable. 
  
For information about your vesting status  
in the Deferred Vesting Retirement Plan, 
please contact the Benefits Office. 
 

�  The Employees’ Pension Plan (EPP) 
If you were a member of the Food Services, Facilities 
Management or Stores Operations (hired on or after 
June 3, 2001) bargaining units, or if you were an 
employee who had a “frozen benefit” in Brown  
University’s defined benefit plan, you may be entitled  
to receive pension benefits in accordance with the  
terms of the Plan. 
 
If you are credited with at least five years of service  
at the time you leave the University, the amount of 
your pension benefit will depend on the number of 
years during which you were an active “plan 
participant” and the salary you earned (based on the 

COMPLETED YEARS 
OF SERVICE 

VESTED 
PERCENTAGE 

FORFEITABLE 
PERCENTAGE 

Less than 2 0% 100% 
2 but less than 3 20% 80% 
3 but less than 4 50% 50% 
4 but less than 5 75% 25% 
5 or more 100% 0% 

PLEASE NOTE:  
MONY (Mutual of New 
York) is now called 
Diversified Investment 
Advisors. 

IMPORTANT: Deadline for response 

If you wish to convert your basic, voluntary or dependent 
group term life coverage to individual plans of your choice 
or continue your own voluntary life coverage, you must 
apply within 31 days from the day your coverage ends. 
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IMPORTANT:  
Deadline for response 
 
If you wish to continue LTC coverage with 
UNUMProvident, you must return the completed 
Election for Conversion Coverage form to 
UNUMProvident, Conversion Unit, 2211 Congress 
Street, Portland, ME 04122-1760 within 31 calendar 
days of the date of your separation from service.

average of your five highest years of eligible earnings). 
If you are an eligible employee, when you separate 
from service you will receive information from the 
Benefits Office indicating the benefit amount to which 
you are entitled (or for which you may be eligible in 
the future). 

Additionally, if you have a supplemental tax-deferred 
annuity (TDA) through TIAA-CREF, Fidelity Investments, 
or MONY (now called Diversified Investment Advisors), 
you should contact the appropriate carrier(s) to learn 
about the distribution options that are available to you. 
Carrier telephone numbers and addresses are provided  
in Section 12 for your convenience. 

 

7 .  TUITION PROGRAMS 
�  Employee Education Program (EEP)  
If, at the time you separate from University service, 
you are taking a course either at Brown or outside of 
Brown through the EEP, you should contact the Benefits 
Office at 401/863-2141 for additional information. 

 
�  Tuition Aid Program (TAP) 
If you separate from University service, your depend- 
ent student(s) may continue to take advantage of the  
TAP benefit until the end of the semester in which he  
or she is currently enrolled, provided that current semester 
benefits have been paid prior to your last day of service. 

 

 
 
 
 
 
 
 
 
 
8. LONG TERM DISABILITY INSURANCE 
Your coverage under the University’s Long Term  
Disability Plan will end on your last day worked.  
There is no conversion option under the terms of  
this plan. 
 

9. LONG TERM CARE INSURANCE 
If you are retiring from Brown at age 55 or above, 
with 10 years of service, and are interested in 
purchasing Long Term Care (LTC) insurance, please 
contact RetirementGuard at 1-888/793-6111 (toll-free) 
for assistance. Please refer to Section 13, Reference 
Information, page 7, for additional contact information. 
If, as an active employee, you and/or your spouse or 
same-sex domestic partner elected LTC insurance 
through MetLife, your coverage will continue as long 
as you continue to remit your premium payments on a 
timely basis. 
If, as an active employee, you and/or your spouse or 
same-sex domestic partner elected LTC insurance 
through UNUMProvident, your coverage ends on the 
last day of the month in which your employment ends. 
Under the terms of Brown’s group LTC insurance 
policy with UNUMProvident, you may convert the 
coverage(s) to a direct-pay policy.  If you wish to 
exercise this option for yourself and/or your spouse  
or partner, you should contact UNUM-Provident at  
1-800/343-5406 within 31 calendar days of your date  
of termination. 

 
10. SAVINGS BONDS  
If you have been participating in the University’s  
Savings Bond Program, any remaining balance 
in your account that does not equal the required 
contribution for a full bond purchase will be refunded. 
If you have questions, please contact the Payroll Office  
at 401/863-2361. 

11. TRAVEL ACCIDENT INSURANCE  

Under the terms of the University’s current Business 
Travel Accident (BTA) Plan, your coverage ends on the 
last day of the month in which your employment ends.  
 
If you would like to convert this BTA coverage to an 
individual plan of your choice, you will need to contact 
AON Consulting, Inc., 685 Third Avenue, 12th floor,  
New York, NY 10017 at 212/792-9171.  
 

 

 IMPORTANT: Deadline for response 

You must have submitted a tuition invoice for payment to the 
Benefits Office prior to your last day of service for the current 
semester if you want your dependent student(s) to continue to 
take advantage of the TAP benefit until the end of that semester. 
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12. COMPENSATION 
 
�   Final Pay Check  
In general, employees  
who leave service at  
Brown will be paid any  
earned salary or wages  
at the next regularly  
scheduled payday.  
 
 
�  Vacation 
When you leave Brown, you will be paid for all  
of your unused, accrued vacation time. You will   
                                      receive your vacation pay       
                                      in your last paycheck.                            
 
 
          �  Sick time 
                                     Accumulated sick time is  
                                     not paid out at the time of               
                                     your separation from          
                                     service.                                         
                                      
 
�  Severance / Pay In Lieu of Notice 
In some situations involving a position elimination  
or layoff, staff employees may be eligible to receive 
severance payments or pay in lieu of notice.  

Severance pay is paid according to the employee’s 
normal payroll schedule (weekly, semi-monthly  
or monthly). In general, active employment is 
considered to cease when the severance period begins.  

All benefits will cease, including accrual of sick and 
vacation time, according to existing policy when the 
severance period begins. Health and dental benefits, 
however, may continue to be deducted from severance 
payments on a post-tax basis only. Health and dental 
benefits during the severance period will be counted 
towards your COBRA eligibility period. 

For additional information regarding benefits, employees 
should contact the Benefits Office at 401/863-2141 at the 
beginning of their severance period. Shortly after the 
severance period begins, employees will receive 
information about benefits continuation from BENEFIT 
STRATEGIES, LLC if applicable.  

For further details, please refer to Human Resources 
Policy #20.083. 

13. REFERENCE INFORMATION 

              
 

�  Publications 
Medicare – published by the Social Security 
Administration. Provides information on Medicare 
eligibility, Medicare Parts A and B, how claims are paid 
and other important information. 
 

The RI Guide to Buying Medicare Supplement Insurance – 
published by the State of RI, Department of Elderly 
Affairs. Assists retirees in finding a Medicare supplement 
plan which fits their specific health needs and meets their 
financial requirements.  
         
Ready or Not — Your Retirement Planning Guide – 
published by Manpower Education Institute, 715 Ladd 
Road, Bronx, NY 10471-1203; 708/548-4200. 
Provides information on financial planning, social 
security and Medicare, new careers and legal matters, 
with checklists and illustrations. 

 
TIAA-CREF Library Series, including information on: 

� insurance,                 

� income options,  

� retirement,  

� social security, and 

� principles of sound investing. 

 

                   

                      REFE RENCE  INFORM ATION  
       CONTINUED ON NEXT PAGE )

PLEASE 
NOTE: 
Exceptions to 
vacation and 
sick time policy 
may apply to 
certain 
bargaining unit 
contracts. 
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REFERENCE INFORMATION, CONTINUED 
 
�  Addresses, telephone numbers and web addresses 
 

TO LEARN MORE ABOUT…  CONTACT PHONE NUMBERS / URLS 

Brown University        
benefits 

Benefits Office  
Brown Office Bldg 
164 Angell St., 3rd floor 
Providence, RI 02906  

Faculty may also contact the Office of 
Faculty Personnel in University Hall.           

401/863-2141        
 
http://www.brown.edu/Administration/
Human_Resources/       
 
401/863-2312    

401/863-3270                 
Continuation of benefits 
upon separation of service 
 

Benefit Strategies, LLC 
PO Box 3910 
Manchester, NH 03105-3910 

 

800/371-7542 
Fax: 401/457-7266 
http://www.benstrat.com 

Retirement 
options/carriers              

TIAA-CREF   
730 Third Avenue             
New York, NY 10017                               

800/842-2776  
800/842-2777 (benefit payouts) 
http://www.tiaa-cref.org                              

 Fidelity Investments        
82 Devonshire St, UT2     
Boston, MA 02109      

800/343-0860 
800/742-1567 
http://www.403b.com  

Health insurance for 
retirees and 
spouses/partners  
ages 65 and above 

Blue Cross Blue Shield of RI       
Individual Sales 
15 LaSalle Square 
Providence, RI 02903-1814 

401/351-2583  
800/505-2583 (toll-free) 
https://www.bcbsri.com/       

 National Employee Benefit 
Companies  (NEBCO)   
16 International Way  
Warwick, RI  02886  

888/883-3757 (toll-free)     
http://www.nebenefit.com/main.aspx 

Group life 
conversions and 
portability                    

Liberty Mutual             
Liberty Life Assurance Co. of Boston 
c/o JHS Service Center 
120 Exchange St. 3rd Floor 
Portland, ME 04101 

888/786-2688 

Long term care  
For general and enrollment 

information 

 

 
For conversion information 

 

RetirementGuard, LLC 
PO Box 1686 
333 Main Street 
Lakeville, CT 06039 
 
UNUMProvident      
Conversion Unit 
2211 Congress Street 
Portland, Maine 04122-1760 

888/793-6111 (toll-free) 
http://www.helpme@retirementguard.com  
 
 
800/343-5406 
http://www.unumprovident.com 

Social Security             
                                             

Social Security Administration 
380 Westminster Street, 3rd floor              
Providence, RI 02903         

800/772-1213  
401/528-4501  
http://www.socialsecurity.gov 

Services                 
for the elderly              

RI Department of Elderly Affairs 
35 Howard Avenue  
Bldg 55, 2nd floor 
Cranston, RI 02920 

401/462-3000  
http://www.dea.ri.gov  

Unemployment   
claims & services         

RI Department of Labor & Training 
1511 Pontiac Avenue           
Cranston, RI 02920               

(401) 462-8000 

http://www.dlt.ri.gov  

PLEASE NOTE:  

Information on 
post-employment 
life insurance 
options is included 
in Appendix 5 of 
this Guide for 
your convenience. 



INFORMATION GUIDE /PAGE 8 

APPENDIX 1. COBRA CONTINUATION COVERAGE* -  
    SEPARATION FROM SERVICE AS A QUALIFYING EVENT 
 
Duration and cost of COBRA continuation coverage  
Under federal law, Brown University is required to offer covered employees and 
eligible family members the opportunity for a temporary extension of coverage 
(called “Continuation Coverage”) for health and/or dental insurance, Flexible 
Spending Account(s) and the Faculty/Staff Assistance Program when coverage  
under these plans would otherwise end due to certain qualifying events.  

If you separate from service for reasons other than gross misconduct, you and  
your enrolled dependents are eligible for continuation coverage under COBRA. 
Although you may continue group health and/or dental benefits in accordance with Federal legislation, please 
note that you may not increase your level of coverage at this time. However, a child who is born to you or placed 
for adoption with you during a period of COBRA continuation coverage is a qualified beneficiary eligible for 
coverage under COBRA. 

FOR THE COVERED EMPLOYEE 
If you were terminated for reasons other than gross misconduct, you may elect continuation coverage for 
up to 18 months. You will be billed at the full monthly insurance rate plus 2% (to defray administrative expenses). 
In circumstances where you are or become totally and permanently disabled, your 18-month COBRA 
continuation period may be extended for up to a total of 29 months. However, your premium remittance will 
increase to 150% of the full group rate for the additional 11 months of coverage. 

Please note that coverage may be discontinued for any of the following reasons: 
1. You do not pay the premium for continuation coverage within the specified period of time; 
2. You become entitled to Medicare after your election of COBRA;  
3. Brown University no longer provides the group plans listed above to any of its employees; or 
4. You become covered under another group medical plan (unless the other group plan has a pre-existing   
    condition limitation that affects you). 

FOR THE COVERED SPOUSE AND/OR DEPENDENT CHILD(REN) 

If the employee was terminated for reasons other than gross misconduct, you may elect continuation coverage for 
up to 18 months. You will be billed at the full monthly insurance rate plus 2% (to defray administrative expenses).  

Under the following circumstances, coverage is offered to the spouse and/or dependent child(ren) for 36 months: 
1. The death of the employee; 
2. Parents’ or spouse’s divorce or legal separation; 
3. The employee becomes entitled to Medicare; or 
4. “Dependent child” status ceases under the plan. 

Please note that coverage may be discontinued for any of the following reasons: 
1. You do not pay the premium for continuation coverage within the specified period of time; 
2. You or your dependent children become entitled to Medicare after your election of COBRA; 
3. Brown University no longer provides the group plans listed above to any of its employees; or 
4. You become covered under another group medical plan (unless the other group plan has a pre-existing   
    condition limitation that affects you). 
 
 
*BENEFIT STRATEGIES, LLC will contact you regarding your eligibility for continuation coverage under 
COBRA. 
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APPENDIX 1. CONTINUED  
 
Subsequent qualifying events 
 

 
After you have elected COBRA, you or your enrolled family member has the 
responsibility to inform BENEFIT STRATEGIES, LLC of a divorce, legal separation 
or a child losing dependent status within 31 days of the event. 
 
When BENEFIT STRATEGIES, LLC is notified that one of these changes has 
occurred, the eligible participant will be notified that he or she has the right to elect 
continuation coverage. The participant will have 60 days from the date of notice to 
make his/her election.     

  
Additionally, if you or your spouse, or any of your enrolled dependents has a change of address, it is your 
responsibility to notify BENEFIT STRATEGIES, LLC at 800/371-7542. 
 

Conversion privileges 
 
At the end of your COBRA continuation period, your health insurer will contact you to find out if you want to 
convert your group health coverage to an individual policy. There is no conversion of group dental coverage. 
 

Canceling your COBRA continuation coverage 
 
If you wish to cancel coverage during your COBRA continuation period, it is your responsibility to notify  
BENEFIT STRATEGIES, LLC, P.O. Box 3910, Manchester, NH 03105-3910 in writing, or email 
customerserviceri@benstrat.com, regarding the date on which you want your coverage to end. 
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APPENDIX 2. SPECIAL INFORMATION FOR THOSE SEPARATING FROM SERVICE  
    AT AGE 55 OR OLDER, WITH 10 OR MORE YEARS OF SERVICE  
  AT BROWN UNIVERSITY                  

If you are under age 65 
 
EMPLOYEE COVERAGE 
 
Even though Brown University has no mandatory retirement age, you are considered a retiree if you terminate 
employment at age 55 or older and have 10 or more years of service. As a retiree, you may continue on Brown’s 
group health insurance plan until the first of the month in which you reach age 65 by paying the full premium 
amount less a fixed dollar offset on a monthly basis. This fixed dollar offset is deducted from your monthly 
health insurance premium to reduce your total monthly cost and is subject to change each calendar year.  
 
If you were enrolled in the University’s group dental plan as an active employee, as a retiree you may continue 
your dental coverage under COBRA for 18 months. 
 
COVERAGE FOR SPOUSE 
 
If your spouse has been covered under your Brown University group health insurance, as a retiree between the 
ages of 55 and 65, you may request individual coverage for each of you. If you reach age 65 before your spouse, 
your spouse may continue on the group plan until the first of the month in which he/she reaches age 65 by 
paying the individual full-premium rate on a monthly basis. If your spouse reaches age 65 before you do, he or 
she may choose to enroll in Medicare Part B and access individual coverage through one of Brown’s retiree 
health care options or another plan. (Please refer to section “If you are age 65 or above”.)  
 
If you have eligible dependent children, please contact the Benefits Office at 401/863-2141 for additional 
information. 
 
COVERAGE OPTIONS  
 
Your coverage will continue with the same insurance carrier you chose for the most recent plan year of your 
active employment; coverage with that carrier will continue from the date of your retirement until the end of the 
plan year (12/31).  
 
You may elect a different carrier during the Open Enrollment period for coverage that will become effective 
January 1st.  Since insurance carriers, products and costs may vary from one year to the next, BENEFIT 
STRATEGIES, LLC will send you relevant information each year about any changes and how they affect your 
coverage prior to the Open Enrollment period. Please remember that during Open Enrollment you may choose 
only from carriers and plans for which you were eligible while actively employed.  
 
Additionally, please note that to be eligible for coverage provided by UnitedHealthcare (UHC), you must live  
in the geographic area serviced by the plan. As a result, retirees who reside outside the UHC service area for 
more than 90 days each year cannot continue coverage under this plan. 
 
PAYING FOR HEALTH AND/OR DENTAL COVERAGE   
 
When you retire or separate from service, Benefit Strategies, LLC will 
contact you about continuing your group health and/or dental coverage 
until you and/or your spouse reach age 65.  
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APPENDIX 2. CONTINUED 
 
Benefit Strategies, LLC will bill you for the cost of your health and/or dental coverage. You remain responsible 
for payment of these costs until Benefit Strategies receives your written request to cancel or change your 
coverage. This request must reach Benefit Strategies, LLC at least 30 days prior to the first of the month 
for which the cancellation or change is requested. Coverage will be automatically canceled if non-payment 
extends beyond 45 days. 
 
For additional information, please contact Benefit Strategies, LLC at 800/371-7542 (toll-free). 
 

If you are age 65 or above 
 
EMPLOYEE COVERAGE 
 
You should make arrangements about three months prior to your 65th birthday to apply for Medicare Parts A  
& B to prevent any break in health insurance coverage (see below). You can make these arrangements through 
the local Social Security office (the address and telephone number are listed in Section 12 of this Guide). 
 
At age 65, you will have access to post-retirement group health insurance through Brown University. For 
information about Blue Cross Blue Shield’s (BCBSRI) BlueCHiP for Medicare Group Preferred, call  
401/351-2583 or 800/505-2583 (toll-free). For information about National Employee Benefit Companies 
(NEBCO) Medicare supplement plans, call the NEBCO Customer Care Center at 888/883-3757 (toll-free).  
You need not have had coverage on Brown’s group plan in order to be eligible for the BCBSRI or NEBCO  
plan options. Please note that both programs include prescription drug coverage and are fully retiree-paid. 
 
If you were enrolled in the University’s group dental plan as an active employee, as a retiree over age 65  
you may continue your dental coverage under COBRA for up to 18 months. 
 
COVERAGE FOR SPOUSE 
 
When your spouse reaches age 65, he or she may choose to enroll in Medicare Part B and will have access to 
post-retirement group health insurance through Brown University. For information about Blue Cross Blue 
Shield’s (BCBSRI) BlueCHiP for Medicare Group Preferred, call 401/351-2583 or 800/505-2583 (toll-free).  
For information about National Employee Benefit Companies (NEBCO) Medicare supplement plans, call the 
NEBCO Customer Care Center at 888/883-3757 (toll-free). Your spouse need not have had coverage on Brown’s 
group plan in order to be eligible for the BCBSRI or NEBCO plan options. Please note that both programs 
include prescription drug coverage and are fully retiree-paid.  
 
If you have eligible dependent children, please contact the Benefits Office at 401/863-2141 for additional 
information. 
 
PAYING FOR DENTAL COVERAGE  
 
When you retire or separate from service, Benefit Strategies, LLC will contact you about continuing your group 
dental coverage.  
 
Benefit Strategies, LLC will bill you for the cost of your dental coverage. You remain responsible for payment 
of these costs until Crosby receives your written request to cancel or change your coverage. This request must 
reach Benefit Strategies at least 30 days prior to the first of the month for which the cancellation or change 
is requested. Coverage will be automatically canceled if non-payment extends beyond 45 days. 
 
For additional information, please contact Benefit Strategies at 800/371-7542 (toll-free).  
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MEDICARE 
 
Medicare Part A usually pays for most of the costs of hospitalization, certain related 
inpatient care, skilled nursing facility care and home health services. Part A benefits 
are provided at no monthly cost to you, although you will need to pay deductibles and 
costs for some services. 
 
Medicare Part B covers doctors’ fees, most outpatient hospital services, lab and x-ray 

fees and certain other outpatient services. The monthly cost of Medicare Part B may change from year to year 
and will be deducted monthly from your Social Security check if you have begun to receive Social Security 
benefits. (If you have not begun to receive benefits, you will be billed quarterly for Medicare Part B.) In addition 
to the monthly premium, Part B requires that you meet an annual deductible and pay 20% coinsurance for most 
costs.  
 
MEDICARE SUPPLEMENT INSURANCE AND MEDICARE MANAGED CARE PLANS 
 
There is a wide range of supplemental insurance plans (commonly referred to as “Medigap” plans) currently 
available. Plans offered through an insurance company are designated with specific letters (A through J) to 
reference the level of coverage each plan provides.  
 
Supplemental plans offered through a Health Maintenance Organization (HMO) do not fall under the above 
designations since such service providers are federally qualified HMOs. These plans are called Medicare 
Managed Care plans; they provide services through their network of hospitals, skilled nursing facilities, doctors, 
pharmacies, etc. 
 
Since many of the supplemental and Medicare managed care plans have an annual open enrollment period or 
other enrollment restrictions, it is suggested that you begin researching your insurance coverage options three  
to six months prior to your 65th birthday. The plan options offered through Brown by BCBSRI and NEBCO, 
however, have monthly enrollments. 
 
To learn more about the differences between Medicare supplement insurance and Medicare managed care plans, 
please call the RI Department of Elderly Affairs to request the pamphlet entitled “Your Rhode Island Guide to 
Buying Medicare Supplement Insurance and Medicare Managed Care Plans”, also referred to as the “Senior 
Health Insurance Program (SHIP) Guide”. You can also obtain a copy of this guide by contacting the Benefits 
Office. Addresses and telephone numbers are listed in Section 13. 
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APPENDIX 3. SPECIAL TAX NOTICE REGARDING PAYMENTS  
      FROM THE BROWN UNIVERSITY RETIREMENT PLAN 
         FROM SERVICE AT AGE 55 OR OLDER, WITH 10  
This notice contains important summary information you will need before you decide how to receive your 
Brown University Retirement Plan benefits from your 403(b) retirement plan with TIAA-CREF, Fidelity 
Investments and/or Diversified Investment Advisors (previously called MONY). 
 
This notice is being provided to you at the request of the Plan because all or a part of the payment that you may 
elect to soon receive from the Plan may be eligible for rollover by you, your plan administrator or your fund 
sponsor to a traditional IRA or to another plan. A “traditional IRA” does NOT include a Roth IRA, SIMPLE 
IRA or education IRA.  
 
If you have any questions after reading this notice, please contact the Brown University Benefits Office by 
calling 401/863-2141. 

SUMMARY  
 
There are two ways you may be able to receive a Brown University Retirement 
Plan payment that is eligible for rollover: 

 
(1)  Certain payments can be made directly to a traditional IRA or, if you 
choose, to another plan that will accept it (“DIRECT ROLLOVER”); or  

   
 (2)  The payment can be PAID TO YOU. 
  
You have the right to wait at least 60 days from your receipt of this notice to 
make your distribution decision. You waive the 60-day period by initiating either  
a direct rollover or a payment to you before the end of the 60-day period. 
 
 
If you choose a DIRECT ROLLOVER: 
 
� Your payment will not be taxed in the current year and no income tax will be withheld. 
 
� Your payment will be made directly to your traditional IRA or, if you choose, to another 403(b) plan 

that accepts your rollover. Your Plan payment cannot be rolled over to a Roth IRA, a SIMPLE IRA, or 
an education IRA because these are not traditional IRAs.  

 
� Your payment will be taxed later when you take it out of the traditional IRA or another plan. 
 
 

If you choose to have your Plan payment that is eligible for rollover PAID TO YOU: 
 
  � You will receive only 80% of the payment because the Plan administrator, his/her agent or fund sponsor is 

required to withhold 20% of the payment and send it to the IRS as income tax withholding to be credited 
against your taxes. 

 
Your payment will be taxed in the current year unless you roll it over. Under limited circumstances, you 
may be able to use special tax rules that could reduce the tax you owe. However, if you receive the 
payment before age 59 ½, you also may have to pay an additional 10% tax. 

 
 
 

 



INFORMATION GUIDE /PAGE 14 

APPENDIX 3. CONTINUED 
 
� You can roll over the payment by paying it to your traditional IRA or to another plan that accepts your 

rollover within 60 days after you receive the payment. The amount rolled over will not be taxed until 
you take it out of the traditional IRA or another plan. 

 
� If you want to roll over 100% of the payment to a traditional IRA or another plan, you must find other 

money to replace the 20% that was withheld. If you roll over only the 80% that you received, you will 
be taxed on the 20% that was withheld and that is not rolled over. 

 
 
ADDITIONAL INFORMATION 
  
1. Payments that can & cannot be rolled over  
 
Payments from the Plan may be “eligible rollover distributions.” This means that they can be rolled over to an 
IRA or to another plan that accepts rollovers. Payments from the Plan cannot be rolled over to a Roth IRA, a 
SIMPLE IRA, or an education IRA. Your retirement plan carrier(s) should be able to tell you what portion of 
your payment is an eligible rollover distribution. 
 
The following types of payments cannot be rolled over: 
 

Non-taxable Payment. In general, only the “taxable portion” of your payment can be rolled over.  
If you have made “after-tax” employee contributions to the Plan (prior to 1986), these contributions will 
be non-taxable when they are paid to you, and they cannot be rolled over. (After-tax employee 
contributions generally are contributions you made from your own pay that were already taxed.) Your 
retirement carrier(s) should be able to tell you how much of your payment is the taxable portion and 
how much is the after-tax employee contribution portion. 

 
Payments Spread Over Long Periods. You cannot roll over a payment if it is part of a series  
of equal (or almost equal) payments that are made at least once a year and that will last for: 
� your lifetime (or your life expectancy); or 
� your lifetime and your beneficiary’s lifetime (or life expectancies); or 
� a period of nine years or more. 

 
Required Minimum Payments. Beginning in the year in which you reach age 70 ½ or retire  
from service at Brown University, whichever is later, a certain portion of your payment cannot be rolled 
over because it is a “minimum required distribution” (MRD) that must be paid to you by law.  

2. Direct Rollovers 
 
A DIRECT ROLLOVER is a direct payment of the amount of your Plan benefits to a traditional IRA or  
to another plan that will accept it. You can choose a DIRECT ROLLOVER of all or a portion of your payment that 
is an eligible rollover distribution, as described above. You are not taxed on any portion of your payment for which 
you choose a DIRECT ROLLOVER until you later take it out of the traditional IRA or  
another plan. In addition, no income tax withholding is required for any portion of your Plan benefits  
for which you choose a DIRECT ROLLOVER. 
 
� Direct Rollover to a Traditional IRA. You can open a traditional IRA to receive the direct rollover.  

If you choose to have your payment made directly to a traditional IRA, contact an IRA sponsor (usually  
a financial institution) to find out how to have your payment made in a direct rollover to a traditional  
IRA at that institution. If you are unsure of how to invest your money, you can temporarily establish a 
traditional IRA to receive the payment. However, in choosing a traditional IRA, you may wish to consider  
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 whether the traditional IRA you choose will allow you to move all or a part of your payment to another 
traditional IRA at a later date, without penalties or other limitations. See IRS Publication 590, Individual 
Retirement Arrangements, for more information on traditional IRAs (including limits on how often you 
can roll over between IRAs). 

 
� Direct Rollover to a Plan. If you are employed by a new employer that has a plan, and you want a direct 

rollover to that plan, ask the retirement carrier(s) whether it will accept your rollover. A plan is not legally 
required to accept a rollover. If your new employer’s plan does not accept a rollover, you can choose a 
DIRECT ROLLOVER to a traditional IRA. 

 
� Direct Rollover of a Series of Payments. If you receive a payment that can be rolled over to a 

traditional IRA or to another plan that will accept it, and it is paid in a series for less than nine years,  
your choice to make or not make a DIRECT ROLLOVER for a payment will apply to all later payments  
in the series until you change your election. You are free to change your election for any later payments  
in the series of payments. 

 
 
3. Payment paid to you 
 
If your payment can be rolled over under any of the above conditions and the payment 
is made to you in cash, it is subject to 20% federal income tax withholding. The 
payment is taxed in the year you receive it unless, within 60 days, you roll it over to a 
traditional IRA or another plan that accepts rollovers. If you do not roll it over, special 
tax rules may apply. 
 

 
Income Tax Withholding  
 
� Mandatory Withholding. If any portion of your payment can be rolled over under 1. above and you  

do not elect a DIRECT ROLLOVER, the Plan or fund sponsor is required by law to withhold 20%  
of that amount. This amount is sent to the IRS as income tax withholding. For example, if you can roll over 
a payment of $10,000, only $8,000 will be paid to you because the Plan or fund sponsor must withhold 
$2,000 as income tax. However, when you prepare your income tax return for the year, you must report the 
full $10,000 as a payment from the Plan. You must report the $2,000 as tax withheld, and it will be credited 
against any income tax you owe for the year.  

 

� Voluntary Withholding. If any portion of your payment is taxable but cannot be rolled over as  
described in 1. above, the mandatory withholding rules described above do not apply. In this case,  
you may elect not to have withholding apply to that portion. To elect out of withholding, ask the plan 
administrator or fund sponsor for an election form and related information. 

 
� Sixty-Day Rollover Option. If you receive a payment that can be rolled over as described in 1. above, 

you can still decide to roll over all or part of it to a traditional IRA or to another plan that accepts rollovers. 
If you decide to roll over, you must contribute the amount of the payment you received to a traditional IRA 
or another plan within 60 days after you receive the payment. The portion of your payment that is rolled 
over will not be taxed until you take it out of the traditional IRA or another plan. 

 
 You can roll over up to 100% of your payment that can be rolled over as described under 1. above, 

including an amount equal to the 20% that was withheld. If you choose to roll over 100%, you must find 
other money within the 60-day period to contribute to the traditional IRA or the other plan to replace  
the 20% that was withheld. On the other hand, if you roll over only the 80% that you received, you will be 
taxed on the 20% that was withheld. 
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Example: The portion of your payment that can be rolled over under as described under  
1. above is $10,000, and you choose to have it paid to you. You will receive $8,000 and 
$2,000 will be sent to the IRS as income tax withholding. Within 60 days after receiving the 
$8,000, you may roll over the entire $10,000 to a traditional IRA or to another plan. To do 
this, you roll over the $8,000 you received from the Plan, and you will have to find $2,000 
from other sources (your savings, a loan, etc.). In this case, the entire $10,000 is not taxed 
until you take it out of the traditional IRA or the other plan. If you roll over the entire 
$10,000, you may get a refund all or part of the $2,000 withheld when you file your income 
tax return. 
 
If, on the other hand, you roll over only $8,000, the $2,000 you did not roll over is taxed in 
the year it was withheld. When you file your income tax return, you may get a refund of the 
$2,000 withheld. (However, any refund is likely to be larger if you roll over the entire $10,000.) 

 
� Additional 10% Tax if You Are Under Age 59 ½. If you receive a payment before you reach  

age 59 ½ and you do not roll it over, then, in addition to the regular income tax, you may have to pay  
an extra tax equal to 10% of the taxable portion of the payment. The additional 10% tax does not  
generally apply to (1) payments that are paid after you separate from service with your employer  
during or after the year you reach age 55, (2) payments that are paid because you retire due to disability,  
(3) payments that are paid as equal (or almost equal) payments over your life or life expectancy (or your  
and your beneficiary’s lives or life expectancies), (4) payments that are paid directly to the government  
to satisfy a federal tax levy, (5) payments that are paid to an alternate payee under a qualified domestic 
relations order, or (6) payments that do not exceed the amount of your deductible medical expenses.  
See IRS Form 5329 for more information on the additional 10% tax. 

 
� Repayment of Plan Loans. If you end your employment and have an outstanding loan from your Plan 

or fund sponsor, your employer may reduce (or “offset”) your balance in the Plan by the amount of your 
loan you have not repaid. The amount of your loan offset is treated as a distribution to you at the time of the 
offset and will be taxed unless you roll over an amount equal to the amount of your loan offset to another 
plan or a traditional IRA within 60 days of the date of the offset. If the amount of your loan offset  
is the only amount you receive or are treated as having received, no amount will be withheld from the 
offset. If you receive other payments of cash or property from the Plan, the 20% withholding amount will 
be based on the entire amount paid to you, including the amount of the loan repayment. The amount 
withheld will be limited to the amount of other cash or property paid to you (other than employer securities). 

 

4. Surviving spouses, alternate payees & other beneficiaries 
  

In general, the rules summarized above that apply to payments to employees also apply to payments to surviving 
spouses of employees and to spouses or former spouses who are “alternate payees.” You are an alternate payee 
if your interest in the Plan results from a “qualified domestic relations order,” which is an order issued by a 
court, usually in connection with a divorce or legal separation. Some of the rules summarized above also apply 
to a deceased employee’s beneficiary who is not a spouse. However, there are some exceptions for payments to 
surviving spouses, alternate payees, and other beneficiaries that should be mentioned. 
 

If you are a surviving spouse, you may choose to have a payment that can be rolled over, as described in  
1. above, paid in a DIRECT ROLLOVER to a traditional IRA or paid to you. If you have the payment paid  
to you, you can keep it or roll it over yourself to a traditional IRA but you cannot roll it over to another plan.  
If you are an alternate payee, you have the same choices as the employee. Thus, you can have the payment paid 
as a DIRECT ROLLOVER or paid to you. If you have it paid to you, you can keep it or roll it over yourself to a 
traditional IRA or to another plan that accept rollovers.  
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If you are a beneficiary other than the surviving spouse, you cannot choose a direct rollover, and you cannot roll 
over the payment yourself. 
 
If you are a surviving spouse, an alternate payee, or another beneficiary, your payment is generally not subject 
to the additional 10% tax described above in 3. Payment paid to you, even if you are younger than age 59 ½. 
 
If you are a surviving spouse, an alternate payee, or another beneficiary, you may be able to use the special tax 
treatment for lump sum distributions, as described in section 3 above. If you receive a payment because of the 
employee’s death, you may be able to treat the payment as a lump sum distribution if the employee met the 
appropriate age requirements, whether or not the employee had 5 years participation in the Plan. 
 
 
5. How to obtain more information 
 
This notice summarizes only the federal (not state or local) tax rules that might apply  
to your payment. The rules described above are complex and contain many conditions  
and exceptions that are not included in this notice. Therefore, you may want to consult  
with a professional tax adviser before you take a payment of your benefits from the Plan.  
Also, you can find more specific information on the tax treatment of payments from 403(b) 
retirement plans in IRS Publication 571, Tax-Sheltered Annuity Programs for Employees  
of Public Schools and Certain Tax-Exempt Organizations, Pension and Annuity Income,  
IRS Publication 590, Individual Retirement Arrangements, IRS Publication 575, Pension 
and Annuity Income, and IRS Publication 590, Individual Retirement Arrangements. These 
publications are available from your local IRS office, on the IRS Web site at 
http://www.irs.gov or by calling 1-800/TAX-FORMS. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



INFORMATION GUIDE /PAGE 18 

APPENDIX 4.   SPECIAL BROWN CARD INFORMATION FOR FACULTY AND STAFF 
 LEAVING BROWN UNIVERSITY AT AGE 55 OR ABOVE WITH 10 OR 
                     MORE YEARS OF SERVICE 
 
Faculty or staff members age 55 or above, with 10 or more years of service, separating from Brown University 
in good standing may be eligible for the following:  
 
� A Brown ID card you can use for access to certain events and services; 
� Library borrowing privileges similar to those of active faculty and staff; 
� Use of athletic facilities such as the swimming pool, tennis and squash courts, and the running track under 

the same conditions as active-duty faculty and staff. You may purchase tickets to sporting events at the 
active faculty/staff rate, if such rate exists; and 

� Faculty who retire with emeritus status are eligible to retain their Brown University email account*.  
 
If you are eligible for a Brown ID card (you will receive a new card), you will need to forward a completed 
Brown University Brown Card ID Request Form to the Brown Card Office, J. Walter Wilson, 69 Brown Street, 
Providence, RI 02912. For additional information, please contact the Brown Card Office at 401/863-2273. You 
can find a copy of the Brown Card ID Request Form on the web at: 
 http://www.brown.edu/Administration/Student_Financial_Services/Browncard/Publications/Forms/affiliate.pdf. 
 
Other privileges for retiring faculty are at the discretion and under the control of individual departments and 
divisions. For additional information, please refer to the Handbook of Academic Administration, Section 18. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
*Effective July 1, 2004.  
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APPENDIX 5: POST-EMPLOYMENT 
                      LIFE INSURANCE                       

 
 

 
 
 
Dear Retiring or Terminating Brown University Employee: 
 
We understand that you have many benefit decisions to make at this time, some of which are time-sensitive. 
This letter summarizes your two options under Brown University’s Group Life Insurance policy related to 
continuing your life insurance coverage:  portability or conversion. 
 

EMPLOYEE OPTIONAL LIFE 
 
If you had your Employee Optional Life plan in place for 12 months at the time of your retirement or 
termination, your coverage under the Brown University policy is portable. The portability provision allows you 
to continue your Employee Optional Life coverage with Liberty Mutual on a group basis. You may continue the 
same amount of Employee Optional Life insurance you had with Brown University, or $400,000, whichever is 
less. Of course, you may find that you don’t need as much coverage now, so you may elect to continue at a 
smaller amount. 
 
You may request a Portable Term Election Form from the Brown University Benefits Office at 401/863-2141.  
If you wish to continue your Employee Optional Life coverage, simply complete Part B, “To Be Completed  
by the Insured,” as well as the Beneficiary Designation portion of this form. Calculate the premium for your 
coverage selection along with your check and the completed form within 31 days to: 
 
 Liberty Mutual 
 Liberty Life Assurance Company of Boston 
 c/o JHA Service Center 
 120 Exchange Street 3rd floor 
 Portland, ME 04101 
 
Upon receipt of your form and payment, Liberty Mutual will send you a certificate of group insurance. You can 
pay for your coverage in convenient monthly installments, sent directly to Liberty Mutual. 
 

EMPLOYEE BASIC LIFE, DEPENDENT LIFE AND OPTIONAL LIFE 
 
You also have the option of converting your Employee Basic Life, Dependent Life and Optional Life insurance 
that were in place at the time of your retirement or termination to an individual life policy. The amounts 
available for conversion are equal to the amount(s) of group life benefits that ended.  Should you wish to convert 
coverage, call the Liberty Mutual at 1-888-786-2688 for assistance within 31 days of your date of termination 
from service at Brown University.  
 
We are pleased to offer you the opportunity to continue your life insurance coverage in order to 
provide ongoing protection and financial security for your family.  
 
 


