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Fisher application
URL; www.new.fishersci.com
All users must have a valid Fisher Scientific profile tied to the desired Brown Stockroom location.

The Fisher application is located on the Purchasing Web site under USER GUIDE then click Forms.
Once you complete the Fisher application please fax the form to 863-2208.

Purchasing will set up your profile and will notify you via-email with your user name, password, and training materials.

Login;

Username – bu_last name
Password – fisher (all lower case)

Click Log in

	

	Subordinate's Profile

You can edit this user's profile:
Profile assigned to: Debra Scaramuzzi (brownmainsu) 


sub user profile tips
 



	

	first name* 

last name*
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User is a SuperUser 

company* 
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Brown U.


phone* 

[image: image5.wmf]

401-7292763


email address* 

credit card privileges:  

May never use a credit card 
credit card information 

Add/Edit Credit Card Information 
send email order confirmations 
[image: image6.wmf]Order Confirmation
If you would like additional copies of the Order Confirmations sent to other email addresses, enter them below. Separate with semicolons. 
Ex: John.Doe@abc.com; Jane.Smith@xyz.org 
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hazardous_waste@brown


send the following email notifications 

(for this user's internet orders only) 

[image: image8.wmf]Back Order Update Notification - if a backordered item's estimated delivery date is updated.
[image: image9.wmf]Shipment Notification - when a shipment is sent.
[image: image10.wmf]Invoice Copy Notification - when items are shipped and invoiced. For informational purposes only, not to be used for payment.
account information 

Add/Edit Account Information 
user must use fund tracking 
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for approvers: 

required approvals 

[image: image12.wmf]I must approve all subordinates' requisitions (regardless of dollar amounts). 

copy approved email confirmations 

Check this box if you want to receive copies of email confirmations for all orders that you approve.
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out-of-office substitute 

[image: image14.wmf]Currently out-of-office.
Provide the user name for a substitute who will approve your subordinate's requisitions while you are out-of-office:
bu_mccall
can view restricted quotes 
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*required field    
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 HYPERLINK "https://new.fishersci.com/wps/myportal/MANAGEUSER;jsessionid=0000aFJ0wiGrDuOOfHWjTsKR7h2:10hl0mne2" 
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Bottom of Form


Please do not delete the required email notifications that are already in place.
There are available links on the left hand side of your profile, you are able to change your password or edit your profile.
ON-LINE ORDERING;
Please remember to click on your Fisher Account number then begin ordering

You may then select “MY HOT LISTS” at the top of the screen to view items available in your Brown Stockroom.
From the Hot List link, you will see “COMPANY HOTLISTS” which are all the items available in your Brown Stockroom by category.

	Company Hotlists 
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Bio-Med Stkrm-Apparatus, Syringe & Blade
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Bottom of Form

	Personal Hotlists 

<Create a new hotlist 

[image: image29.png]



[image: image30.png]



Top of Form
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user
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78991
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10-211G
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 HYPERLINK "javascript:PC_7_0_7E0_portlet_renameSubmit('2')" 
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 HYPERLINK "javascript:PC_7_0_7E0_portlet_linkSubmit('DeleteHotlist','2');" 
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Bottom of Form
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(a) Click on the arrow to the right and find the desired description. Please click the activate link once you have the description you need.
(b) You can search by category and to save time, you can use the (CTL F) function on your computer. For example; by using the CTL F function you are able to type in USA Scientific (for gloves) the system will highlight all the USA gloves.

(c) You can get a more detailed description of any Fisher Scientific item, if the catalog number is in yellow and is hyperlinked by clicking on the catalog number. 
If an item is on backorder, please contact the Bio-Med Stockroom 863-2745.

If you see a (T) next to the item this means the item is only temporary and once the stock is depleted it will not be available. 
Create your own HOTLIST;
Add the items you would like to your shopping cart to see availability and pricing.

(Please utilize your Brown Stockroom catalog, the pricing is now available.)

To create your own personal hot list, please follow the instructions below;

(a) Click on the link that states create a new hot list, than name the description.
(b) Click Add to hot list.

© Find the item you would like to save to your hot list, once the item is in your shopping cart click to the right link that states ADD TO HOT LIST.

If you know the Stock # you can place a RAPID ORDER.  This is the quickest way to place an order. Fill in the fields.  
(a) Place the Brown Stock # in the catalog field
(b) Enter in the quantity and unit of measure.
MY QUOTES;
	

	Price Quotes for your account. 


quoted price tips
 

Quotes search:
[image: image44.wmf]

single


Enter Fisher Quote Number:
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Please contact Danielle Guillotte our Fisher Sales Representative for all future quotes.

Danielle will tie the quote to your on line profile, for easy access please access the quote on line.
All on-line quotes are located under MY QUOTES.  If you click on the correct quote you will be able to pull the items into your shopping cart.

If you decide you don’t want certain products on the quote you will be able to delete the lines.

If you decide to do a general search using the Search engine to the left, any item you find if it is available in the Stockroom there will be a notation saying “THIS ITEM IS AVAILABLE IN THE STOCKROOM”

	 

	 Fisher Cart
Account Number:   102528-002 
Description / Cat No.
Qty / Price
Availability
Sub-Total
Options
19149863C 
EXAMGLV NITR 9.5 SZ L 100EA/PK 
1 Pack for $11.18 
From: MAINS
In Stock
$11.18
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< add to hotlist
Bottom of Form

< edit
< delete
  Total:       $11.18



 HYPERLINK "javascript:PC_7_0_8AK_portlet_template('1834627')" 
[image: image49.png] Save As Template 3
 Save As Template 3





 HYPERLINK "https://new.fishersci.com/wps/myportal/!ut/p/_s.7_0_A/7_0_DE/.cmd/ad/.ar/sa.PortletNAVAction/.c/6_0_9H/.ce/7_0_8AK/.p/5_0_31A/.d/0?ru=http%3A%2F%2Fprodwcsserver%2Fwebapp%2Fwcs%2Fstores%2Fservlet%2FDeleteOrderItem%3FdeleteFlag%3DAll%26orderId%3D1834627%26URL%3DOrderDisplayView%26successUrl%3DCartRedirectionView" 
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Proceed to check out and complete the purchase. If you only have one account number and sub code you will notice that everything is hard coded in for you.  

If the account number and sub code is not hard coded in, please contact Purchasing.

Some profiles may have a large number of account numbers, these end users will have an account and sub code drop down menu.  You will have to choose the correct account and sub code to complete your order.
The PO Field is used for several reasons;

(a) If you would like to pick up your order please note WILL PICK UP.

(b) If you are not picking up your order please list the lab name, room # and floor you are located on this will help our Stockroom personnel to find you.

(c) You can also put in your Brown account number for tracking purposes.

	102528-002 



	
	account alias: 

	FRS/69 Brown Street 

	address: 

	BROWN UNIVERSITY 
BIO MED STOCKROOM 
69 BROWN ST
PROVIDENCE, RI 02912

	attention: * 

	DOTTY 

	phone #: * 
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401-863-2745



	purchase order#: * 

	WILL PICK UP or 2-12345

	shipping type: * 
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Regular Delivery


The warehouse cut-off time for rush delivery is 2 PM local time - Rush orders received after 2 PM will be shipped rush the following day. 

	 Customer Specific Data 


	 Account Code* 
 (6 digits) 

	  

	 Sub Code* 
 (4 digits) 

	  3010 [image: image54.wmf]

3010
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CHECKOUT_PAG
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action.checkoutR




If you have multiple account numbers/sub-codes listed, please click on the link to access all the accounts.  Please choose the correct account number and sub-code.
If you do not see any account number hard coded in please contact Purchasing@brown.edu.

When the order has been submitted, please print down your order confirmation and retain for your files.  If you are picking up your order at the Stockroom, please bring your order confirmation. The Stockroom will need proof of purchase before releasing an order.
COMMENT SECTION/APPROVERS;

In the approver section there is a comment field.  This comment field can be utilized for approver comments.  Click on Review Requisitions look up the order then hit Audit Trail you will be able to view important internal approver comments.

	
	Approve Requisitions

 Requisitions submitted via the Fisher Web Site. 


approve requisitions tips
 



	
	Top of Form
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http://prodwcsse

<<  Search Requisitions 

date
time
p.o. number
release number
account number
total
requestor
02/27/07
04:57PM
Cast

Edit 
102528031
$440.10
Roselyne Castonguay
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2/27/07
102528031
$125.66
Carthene Bazemore-Walker
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07/06/06
102528031
$452.04
Matthew Zimmt
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ORDER HISTORY;
The system history will only go back 1 month.
You can click on the following links to track your orders;
	( Displaying Page 1.)


	order number
p.o. number
status
status date
order entry source
 

A70293941
DAVID 
PAID 
2/5/07
CUSTOMER SERVICE
<  view details 
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H62348348
VERBAL 
INVOICED 
8/29/06
CUSTOMER SERVICE
<  view details 
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D62240044
JAMIE 
INVOICED 
8/14/06
RETURNED GOODS
<  view details 


	


If you need any training, please contact purchasing@brown.edu
Thank you for all your support!
Debra Scaramuzzi
Purchasing Specialist
Purchasing Department 
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