BROWN UNIVERSITY PURCHASING CARD

REQUEST TO ADD OR DELETE GENERAL LEDGER ACCOUNT NUMBERS


I would like to request the ability to allocate MasterCard charges on-line to the following Brown University ledger account numbers. (Remember, your card already has your department number as the default ledger account to be charged for MasterCard purchases.)

    Ledger Account Numbers:

Account Name:                     Add or Delete:
1.    ____ - ____ ____ ____ ____ ____
______________________        _______           

2.    ____ - ____ ____ ____ ____ ____
_______________________
   _______
3.    ____ - ____ ____ ____ ____ ____
_______________________
   _______
4.    ____ - ____ ____ ____ ____ ____
_______________________
   ________
5.    ____ - ____ ____ ____ ____ ____
_______________________
   ________

Name: 





Card Holder – please type or print

Department: 




Signature:


Date:





Card Holder

Approved

Signature:


Date:





Department Head


Return to:

Mary Willis, C.P.M.

Purchasing Agent

Purchasing Department
Box 1845
04/14/09 add…
