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The World of Museums: Logistics Laws and Loans


Name  __________________________                     Date  ________________________ 

Museum Visited _________________________________________________________ 
  

-- This sheet is a guide to help you observe museums and their contents we visit during this course. 
-- Answer all of these questions as fully as possible on this piece of paper (feel free to use the back and add extra sheets if necessary). 

IMPORTANT:  
1.  Most museums request that you use pencil when making notes in the galleries. 
2.  Please DO NOT lean on display cases, walls, or pieces of art while making your notes! 
3.  Please be respectful of museum tours, programs, and individual viewers around you.  

1. MUSEUM BUILDING 

Describe the exterior of the museum building. 

-- Is it modern or old construction? 
-- Does it blend with the surrounding area or standout? 
-- Does it look like it is a museum from the outside?  Why or why not? 
-- Are there any architectural, sculptural or other indications of the type of objects displayed inside? 
  
  
  
  
  
  
  

2.  ENTRANCE AND ORIENTATION MATERIALS 

How are you greeted when you enter the museum? 

-- What is located in the lobby? 
-- What orientation materials are you presented with upon arrival? 
-- What instructions are you given upon entering? 
-- Take all the brochures and pamphlets you can -- they may be helpful for understanding the museum and its history.   
  

3. TYPE(S) OF OBJECTS DISPLAYED 

What types of objects or displays does this museum house?  Describe fully. (Aesthetic art objects, archaeological artifacts, historical memorabilia and artifacts, scientific displays, etc.) 
  
  
  
  
  
  
  
  
  


4.  HOW ARE OBJECTS DISPLAYED? 

Record the following features of display: 

-- Lighting 

-- Is the museum arranged chronologically, thematically (decorative arts, antiquities in separate galleries), geographically? 
  
  
  
  
  
  
  
  
 
5. DIDACTICS 
How and what information about the objects on display is communicated to the visitor? 

1)  Text Labels 

-- What information is included in text labels? (type of object, date, creator, original location, provenience, etc.) 
-- How much information is included? (a lot, little, none); What information is missing?  
-- Where are the labels positioned in relation to BOTH the viewer and the object? (on the wall, on a stand, in a case, too high, too low, near the object, etc.) 
-- Are the labels easily readable? font style, font size? 

 

2)  Other Supporting Graphics (photo murals, maps, timelines, etc.) 

-- What types of supporting graphics does this museum include? 
-- Where are these supporting graphics displayed in relation to the objects or displays they support? 
  
  
  
  
  
  
  
  
  
  
  
  
  


6. WHAT KIND OF PUBLIC PROGRAMMING DOES THE MUSEUM SPONSOR? The various brochures, fliers, etc. published by the museum should help you answer the following questions. List the programming sponsored by the museum for these particular audiences  
 -- To what displays they are related? 
 -- Is there a charge for these programs?  If so, how much? 
 -- How is this programming advertised? 

 1) School Groups 
  
  
 
  

 2) Families/Children 
  
  
  
   

 3) Adults and Senior Adults 
  
  
  
  
 4) Special Needs Groups 
  
  
  

MAJOR QUESTIONS TO ANSWER FOR EACH MUSEUM   

-- How did this collection begin?  Was it originally private, public, or university based? Is this information available from the brochures/handouts provided by the institution?
  

-- Who is in charge of this museum and what is the funding base of the museum -- public, private, university? 
  

-- How does that funding base affect the museum's displays and public programming? 
  

-- What is the mission/goal/objective of the museum (can you garner any of this from its displays and publications)? 
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