
BROWN UNIVERSITY 
PETTY CASH REPLENISHMENT FORM 

The Petty Cash custodian presents this form at the Cashier's Office Window to replenish petty cash. Replenishment requests may not exceed $300. 
Petty cash replenishment requests greater than $300 must complete a Cash Request Form which is found on the Cashier's Office website. 

Attach original receipts to an 8 1/2 x 11 sheet of paper and attach paper to the Petty Cash Replenishment Form. 
Petty Cash Custodian must bring Brown ID to the Cashier's Office Window. 

THIS FORM MUST BE TYPED 

Description Amount Driver Sales/Spend Optional 1 Optional 2 Optional 3 

Total Expenses 

Petty Cash Custodian - Print Name Petty Cash Custodian - Signature Petty Cash Custodian - Brown ID 

Petty Cash Responsible Person - Print Name Petty Cash Responsible Person - Signature Contact telephone number 

Please Provide Department Name:
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