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1.0

2.0

3.0

Policy Purpose

The University is committed to the highest levels of integrity. Members of the Brown Community are
expected to conduct their relationships with each other, the University, and outside organizations with
honesty and in a manner that supports the University’s mission. The following establishes the policy,
principles, and associated responsibilities for identifying, eliminating, minimizing, and managing actual,
potential or perceived conflicts of interest or commitment involving Members of the Brown Community.

To Whom the Policy Applies

Every Member of the Brown Community is subject to this policy, and is required to disclose potential,
actual or perceived conflicts to the appropriate University Representative. Certain Members of the Brown
Community, based on their role and activities, may be subject to additional subsidiary policies and

reporting requirements.

Some Members of the Brown Community may be required to withdraw from debate, voting, or other
decision-making process where a conflict of interest exists or might arise.

Policy Statement

All decision and actions taken by Members of the Brown Community in the conduct of their University
business, research, or other activities should be made in a manner that promotes the best interests of the
University. Members of the Brown Community have an obligation to appropriately address both the
substance and the appearance of a conflict of interest or commitment.

A conflict of interest is a set of circumstances that creates a risk that professional judgment or actions
regarding a University interest will be unduly influenced by a secondary or personal interest. Members of
the Brown Community are obligated to avoid or disclose actual ethical, legal, financial, or other conflicts of
interest involving the University, and recuse themselves when decision-making related to University
Responsibilities could be influenced by a conflict of interest.

A conflict of commitment occurs when outside activities interfere with an individual’s ability to meet
University Responsibilities. Members of the Brown Community are expected to commit their time and
intellectual energy toward supporting the mission of the University, consistent with their employment or
appointment. While the University’s mission is furthered by community and professional service in outside
activities (such as serving on boards and engaging in entrepreneurial activity), Members of the Brown

Community are expected to conduct these outside activities and interests according to applicable University

policies, guidelines, disclosure and reporting requirements.
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The full disclosure of interests and activities that may give rise to actual, potential, or perceived conflicts is

necessary to determine if it is permitted, and if so, the necessary actions to ensure it does not result in

actions or conditions which conflict with the University’s mission, strategy or operations.

The University has established the following principles and guidance for avoiding and managing conflicts,

and prohibited activities:

3.1

3.2

3.3

3.4

Personal Relationships in the Workplace

Members of the Brown Community may not participate in decisions or evaluations, or authorize
University funds for activities involving a direct benefit (e.g., initial employment, salary, work
assignments, performance evaluations, University-paid travel, teaching) to Family Members. In some
cases, a faculty member (e.g., serving as a Department Chair) may request in writing to the Dean of
the Faculty, the allocation of research or other University funds to a family member.

Business Decisions

Members of the Brown Community may not make or influence business decisions, including
executing purchasing agreements or other types of contracts, from which they, a Family Member, or
an Associate may personally benefit. Members of the Brown Community who stand to gain from a
contract must identify the situation to their University Representative.

Use of University Resources and University-Owned Facilities

Members of the Brown Community must ensure personal use of non-work-related telephone and
electronic information systems is infrequent, generally occurs outside of regular work hours or during
breaks, does not interfere with University operations, does not involve activity or behavior that is
unlawful or inappropriate, and does not incur additional expense to the University.

Decisions regarding the use of campus space by external third parties must be made according to
applicable University policies, such as the Use of Campus Space by External Third-Parties. Members
of the Brown Community with an interest, financial or otherwise, in a third party seeking to use
campus space must contact their University Representative, in advance.

Use of the University Name or Likeness

Members of the Brown Community may not use the University name, likeness, or logo other than in
the context of their University Responsibilities. The University name and logo are registered
trademarks of the University. Rules for using the University’s name or likeness by the internal campus
community and external individuals and organizations are outlined in the Brown University Name
Use Policy.
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3.5

Personal Gifts

Soliciting Personal Gifts: In order to avoid a conflict of interest or appearance of a conflict of interest,
at no time should an employee solicit personal gifts from a donor; current, prospective or former
student or parent; or others with whom there is a potential or existing business or professional
relationship. All Members of the Brown Community are expected to adhere to the Business Ethics set
forth by the University.

Receiving Personal Gifts: In order to avoid a conflict of interest or the appearance of a conflict of
interest, Members of the Brown Community are prohibited from accepting personal gifts and favors
from a donor; current, prospective or former student or parent; or others with whom there is a
potential or existing business or professional relationship, in most circumstances as detailed below:

3.5.1 Prohibited Personal Gifts
Gifts valued in excess of $100 or of undetermined value must be returned immediately.
3.5.2 Acceptable Personal Gifts:

1 Gifts valued up to and including $100, but if accepted, the individual should report the gift
to their supervisor when received, and the gift must be reported during the annual Conflict
of Interest and Commitment Disclosure process.

1 Gifts of promotional items of nominal value and that are routinely distributed by vendors
to clients (e.g., pens, notebooks, tote bags).

1 Non-monetary and customary gifts exchanged at an official University event where the
giving and receiving of the gift(s) is conducted on behalf of the University. Gifts received
would become University property, and not a personal gift.

1 Modest gift baskets or nominal food items that are shared widely with colleagues.

E)

Courtesy copies of professional materials.
1 Courtesy payment for a modest business meal in accordance with the University’s Business
Meals and Hospitality Policy.

3.5.3 Personal Gifts Internal to Brown

A personal gift to a subordinate to recognize a life event is allowed but the value must be
commensurate with the occasion. Small gifts to subordinates for holidays are also
allowed. Supervisors must not use a gift to provide a bonus to a subordinate but instead
follow established human resources policies for adjustment to compensation.

3.5.4 Additional Personal Gift Restrictions
Individual academic and administrative departments, schools, operating units, or

University committees (e.g., through their by-laws) may impose stricter gift restrictions
where required by regulation or widely accepted standards.
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4.0

5.0

3.6 Service on University Committees

A Member of the Brown Community serving on a University committee must either recuse
themselves from the committee in which they serve, or disclose to the committee chair any
interest or relationship that gives rise to a potential or actual conflict of interest so the conflict is
appropriately addressed.

3.7 Involvement of Subordinates/Students/Trainees in an Outside Activity or Reportable
Financial Interest

Members of the Brown Community must obtain appropriate University Representative
approval prior to involving subordinates, students or trainees, whom they directly supervise or
advise, in a privately owned entity outside the University in which they have a Reportable
Financial Interest or a Fiduciary Role.

3.8 Investing in Business Ventures of Subordinates or Students
Members of the Brown Community may not invest personally or own stock in privately held
business ventures of subordinates or students and trainees under their direct supervision and
mentorship.

3.9 Receipt of Remuneration for Identical Services

Members of the Brown Community must obtain their supervisor’s approval to receive remuneration
from Brown and an outside source for identical services or activities.

Definitions: See Appendix A for definitions as they relate to this policy.

Responsibilities

All Members of the Brown Community are responsible for becoming familiar with and adhering to this
policy. Any Member of the Brown Community who has any doubt about what may constitute a conflict
has the responsibility to discuss this with their supervisor or appropriate authority, including Institutional

Compliance, and to report any actual, potential or perceived conflicts as required by this policy.

Senior Officers and supervisors are responsible for promoting the understanding of, and ensuring
compliance with, this policy.

5.1 Reporting
All Members of the Brown Community must disclose potential, actual or perceived conflicts as they

arise to their University Representative, who must ensure that the conflicts are reported and
resolved according to the process defined in the relevant reporting and review process.
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Certain Members of the Brown Community are required to submit annual disclosure forms and
update these forms as conflicts or potential conflicts are identified, as applicable, to the appropriate
University Representative in accordance with internal reporting time frames and procedures. See
Section 7.2 for associated reporting procedures.

5.2 Review

University Representatives have the authority to and are responsible for:

1 Conducting conflict of interest and commitment reviews in accordance with all applicable policies
and guidelines.

1 Ensuring management plans are established and documented for those reported
conditions/situations that reasonably appear to create conflicts of interest or commitment.

1 Providing appropriate oversight of identified conflicts of interest or commitment and associated
management plans with other University officials and offices as circumstances require, to ensure
each potential or actual conflict is evaluated, resolved, or managed.

6.0 Consequences for Violating this Policy
Failure to comply with this and related policies is subject to disciplinary action, up to and including

suspension without pay, or termination of employment or association with the University, in accordance
with applicable (e.g., staff, faculty, student) disciplinary procedures.
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