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Workday 43:

Methodology

Workday updates functionality 2 times per year

Each update contains many enhancements to
WD functionality that Brown may accept or
defer depending on their impact to the
community

Each accepted enhancement is tested prior to
being deployed

Deployment will take place over a weekend
update, during which Workday will be
unavailable

The community will be provided with updated
information, training and materials depending
on the magnitude of the enhancement



Workday 43:
Feature Highlights

User Experience
Changes

Simplified Search

Machine Learning Assisted Search
Streamlined Inline Tabs
Questionnaires in Workflow
Workday Assistant Updates

Related Actions

User Based Security Business Process
Benefits Elections Card Summary

Expanding Hubs



® Simplified Search
supports individual
search preferences

Q manager insights o ®

Simplified Search is Disabled » e

Q manager insights hub ® ¢ M a kES fl |te rl N g on
Simplified Search is Enabled () SpeCifiC Categories mOre
‘ People (0) ’ ‘ Tasks and Reports (6) ’ ‘ Learning (0) ’ ‘ All Categories v U Se r frl e n d |y
Tasks and Reports reopie® PY .
Tasks and Reports (6 All preferences will be
Manager Insights Hub Learning (0) . .
available upon rendering

search results

Simplified Search




Q reoorsios? ® ® Machine Learning is used to

SRt & return relevant information
Top Results People (0) Tasks and Reports (0) Learning (0) All Categories v . .
—— : ) A | based on the search criteria

# Workday Assistant

Your orders are: .

Recommended results are
REQ-0161475 Guided .
busness Notohook Buld. 1 0 Complete based on Workday Assistant
features

Linen Cover, 80 Sheets

REQ-0161475R Fijnd Requisitions

BeGreen Retrac

Point Pen, Blac

Dozen ) o
Company

Recommended prompts
Recommended results will be viewable based
-+ Brown University On prlOr prompt VaerS

Machine Learning Search and Prompts




Job Details Employee Directory Contact IDs

® Tabs on pages are highlighted

® More provides list of all additional

pesonanformaton  Compensaton Beneis | ore ~ | @) tabs not displayed
Contact Information - Public eamaens ® Subtasks are modified to indicate
— they are specific to a tab to easily
PO  Reqiekins  PostonBidgst  Inounibent navigate a page

Position Overview Hiring Restrictions Qualifications Default Compensation Business Process History

Streamline Inline Tabs




Goods Lines Service Lines Questionnaire Response

Questionnaire Response 1 item

Questionnaire Respondent
EC Requisition Bonacich, Jane (318521)

Submission Date

09/13/2024

4 items
Question Answers

Does this purchase involve any of the ~ Yes/Do not know
following?

Process History

® Questionnaire responses will
appear in workflow tabs for
initiators and approvers of in
progress or completed
processes

Streamlined view of
questionnaire responses in
business processes to easily
review responses

Questionnaires in Workflow




Home Contact Information ® Related actions are used next to
Workday business objects to take

Email Addresses 1 item

action
Email Address
® Related actions are now blue and
>4 Testcase@Nowhere.com o i _
\ the related action help text will
appear when hovering next to the

business objects

Related Actions




@ = ® |con moved to navigation ribbon

‘ .
= ® Workday Assistant supports tasks such as

- requesting time off, viewing all team member

m —_— J_1@ time off, viewing performance reviews, enrolling

in learning content or updating contact
information

¥ Suggested Capabilities

View expense reports ® TO get Sta I’tEd
Use search, select from list of topic options or
select "show available capabilities”

E] Request time off

[Z] Find a coworker

® Once on the topic heading, select from a list of
= Shomavallaiiospatilies items that Workday Assistant can support

Workday Assistant Updates




® When assigning a user-based
role, the process can route for
approval, broadening the
review of security-based

o s s (655069 changes as they are occurring

Update User-Based Security Group Assignments

User-Based Security Groups % Absence Administrator -

« Compnsto ® Supports the documenting of
ticket number for related

request and any additional

notes from the requester

Comment * | Roles assigned as per UHR ticket #55545

® Process can supportsingle or
multiple member
assignments

User-Based Security Business Process




Benefit Elections

My Monthiy Totals ® Current benefit elections
My Cost $1,027.85 Employer Cost  $1,340.61 n OW d |S p I ay a S Ca rd
< Change Benefits ) ( Change Retirement Savings ) < View as Grid ) SU m ma nes for eas|er V|eW

Health Care and Accounts

Medical Dental

UnitedHealthcare CDHP (A Consumer Directed Health Plan) Delta Dental Rl Dental PPO Plus ‘ S C ro | | t h rO U g h Ca rd S to Vi eW
Cost (Monthly) $292.66 Cost (Monthly) b g e a C h e | e Ct i O n

Coverage Employee + Spouse Coverage Employee + 1

Dependents 1 Dependents 1

® View details to see
additional election
information

View Detailse View Details

Benefit Election Card Summary




Medical - UnitedHealthcare CDHP (A Consumer Directed Health Plan) POE X3

Benefit Election Details Resources

® Selectview details on plan
elections to see additional

Coverage Begin Date 01/01/2024 Provider Website UHC

Deduction Begin Date 01/01/2024 . . . .
You Pay (Monthly) information including:
Coverage Employee +
Spouse $42.10  Employee Only u COSt
Dependents F - I I
Coverage leve
Employee Cost (Monthly) $292.66

$234.60  Employee + Child(ren)

" Dependents
" Provider websites

Employer Contribution (Monthly)  $1,203.62

$292.66  Employee + Spouse

$353.48 Employee + Spouse + Child(ren)

Benefit Election Card Summary (cont’d)




® Hubs consolidate tasks, reports and data in a
Benefits and @ Expenses single location
Pay Hub Hub

® Jobs Hub, Expenses Hub, Financial

Financial Coordinator Hub, Manager Insights and

Cooltldulgator Pgrlfcrs}'g]reﬁib Benefits and Pay Hub are currently available

to all staff and faculty

Jobs Hub Buyer Hub ® Time and Absence Hub available to Absence
Partners and Timekeepers

Time and

Manager
Absence . ®
Hub Insights Hub

Recruiting Hub available to HR Business
Partners, fall 2024

Expanding Hubs




Welcome to the Pay and Benefits Hub

The Pay and Benefits hub consolidate tasks and information from both the Pay and Benefits app. Use this app
to access and update infarmation for your pay and benefits in a single place in Workday.

Read M
Benefits and Pa €
Tasks and Reports @ y !
Payment Elections Change Benefits My Tax Documen ts
| OF  oOverview
Needs Attention @ Benefits o
NOT STARTED
Benefit Event E Pay 9
Retirement Savings Election
Submit elections by July 6, 2023 E Compensatlon e

Enroll

Tasks and Reports

Payment Elections  Change Benefits My Tax Documents

Benefits and Pay Hub

Single point of access for all pay and
benefits-based data

Benefits: View and make changes to
benefit elections, view ACA forms, view
and update beneficiaries and dependents

Pay: View your prior pay slips, most recent
pay and deductions, make changes to
payment elections (direct deposit), and
update tax elections

Compensation: View compensation and
one time payment history as well as merit
statements




Recent Applications

C View All Applications >

UNDER REVIEW
Senior Research Assistant

Welcome to Find Jobs at Brown!

Welcome to Find Jobs at Brown, Brown's Internal Career Hub.
Browse for openings, review application status and create j...

Read More

=== Qverview

Q  Find Jobs at Brown o

Jobs Hub

Q My Job Alerts 9

My Applications e

Single point of access for all internal job
searches

Find Jobs at Brown: View available
positions and prior application status.
Use Find Jobs at Brown to search and
apply to staff positions

My Job Alerts: Setup job alerts to be
notified of job of interest based on
profile, job family, and manager

My Applications: View in progress
applications and withdraw applications
as needed via "My Applications”




® Single point of access for

Purchasing Hub |« Tasks and Reports .
Commrman”) (v ( ) Gz () Buyers to create, review
Create Requisition Open Requisitions Worklet Create Purchase Order Create Supplier Contract
BE  Overview K d k . .
., and take action on:
' Requisitions 0 v Requisitions . g
|
[E]  Purchase Orders ev ReqUISItlonS
Requisitions in Draft Requisitions to Review
[El  Supplier Contracts 9 v | C h a n g e O rd e rS
= Contracts
REQ-0149618 $400.00 REQ-0149624 $500.00
Requester: Bonacich, Jane (318521); Requester: Bonacich, Jane (318521);

" Purchase Orders

Requisition Date: 02/21/2024 Supplier: Big Ocean Media

® Buyer Hub includes link
to Requisitions app

Buyer Hub Updates




® Single point of access for all
expense -based data and transactions

Welcome to the Expenses Hub!

Use this hub to access all expense related actions in data in Workday! Click suggested links below to access
expense job aids.

® Expense Reports: Create expense
reports, view expense report status and
history; view expense reports awaiting

Read More

Tasks action or requiring additional
@ Expenses Hub « : : :

Cese Expnss Repr information for completion
05  Overview . .

‘ - ® Expense Transactions: View
(&  Expense Reports o expense transactions awaiting expense
E3 Expense Transactions 9 report aSSignment
1 Payment Elections e .

When you have expenses to complete, we'll . Payment EIeCtlons: Update
display them here.

Payment Elections for reimbursements

Expenses Hub




Worker Movement

View Report

HR

Welcome to the HR Hub

Welcome to the HR Hub which displays HR
data for employees you are assigned to...

Read More

Notifications, links to policies, and links to
training are included at top of page for HR
Business Partners and HR Coordinators

Worker Movement include employees joining or
leaving organizations HR Business Partner and HR
Coordinators support

View Workers Joining Events View Workers Leaving Events

View Report

Partner Hub

HR Related Policies

Click here to access human resource related

policies.

HR Partner Overview

Reports

View Workers Joining E...
View Workers Leaving E...

View Change Job and M...

Suggested Links

My Inbox
Performance Dashb...
View Drive

View More Processes

@

2

Single point of access for HR
related data for HR Business
Partners and HR Coordinators

Header: Has announcement
information and references links
available to users

Reports: Reports identify Worker
Movement including incoming and
outgoing workers and change job
events; process level data available
for viewing and to take action

Suggested Links: Links to
available reports and dashboards
as well as Inbox and Archives



Financial Coordinator Hub

Welcome message from our Con...

oo Your work as a Financial Coordinator is critical to the operational
success of Brown University. Please use this hub as a place to...

Finance Operations Policies

=
& Click here to access Finance Operations policies at Brown

e

Workday Training Available

e Seats available in all Workday trainings; enroll now.

My Inbox - Chart ke

Change Benefits for Open Enrollment

Open Enroliment Change: Bus,
Gus (655968) on 01/01/2024

[E1 My Actions
Create Expense Report for Worker
Create Requisition
Create Miscellaneous Payment Request

More (4)

] My Tasks
My Requisitions
My Expense Reports
My Tasks for Orders

More (2)

IC] My Transaction History

View More Processes

B My Analytics

Financial Coordinator Hub Metrics

Financial Coordinator Hub

Single point of access for Financial
Coordinators making reviewing
and managing financial-related
tasks and processes quick and
easy

Header: Has announcement
information and references links
available to users

Hub includes: Inbox detail,
transaction history information,
financial analytics, access to
Financial Coordinator reports and
direct links to training & your
Learning Transcript




Welcome to Manager Hub!

Use this hub to access tasks to manager your employees at Brown University.

Read More

Manager Insights Hub «

oo

0 Overview

\waiting Action

(®  Hiring and Staffing v
. . ] Time Management v
? Time Offs Pending Approval g Hiri ‘
iring and |
° 0 requests
[z] Budgetand Resources v
ln.-Progress Job Requisil @ Parformnance o
0 items
In-Progress Job Change & My Team b4
0 items
¢  Suggested Links A

Compare Team

My Team's Performance...

Manager Insights Hub

Single point of access for
time worked and time off
review and approval, hiring
and staffing information,
team compensation details
and performance
management

Review team details and
initiate processes for team
members from hub




Welcome to the Time and Absence Hub!

Use this hub in conjunction with the Absence and Time Dashboard to access policies, reports,
training and to take action on tasks for Time Entries, Time Offs and Leaves of Absence.

Read More
Time and
Team Actions ™ Absence Hub N
[==] x 2

Time Tracking @ Absence o .

g0  Overview
CAssign Custom Work Schedule ) C Request Absence > ( Manage Absence P X .

E Review and Approve Time
( Enter Time for Worker > < Return Worker from Leave >

Time Clock History

Direct Reports v

@ ge

Team Absence Calendar
Needs Review

158

@ Time Offs Pending Approval Suggested Links A

0 requests

Absence and Time Dash...

Time and Absence Hub

Single point of access for
time entry, leave of absence
and time off transaction and
data

Link to related policies and
reports for Absence Partners
and Timekeepers

Process level data available
for viewing and to take
action




® Single point of access for all

== My Inbox Tasks recruiting tasks for which
you are an HR Business

P o , , Partner in Workday

o 14 Revie Interview

W e Take action from the hub on
in progress tasks and view

data across all organizations
% New Internal Candidates % Ngw Referred Candidates xxxx Screen Tasks .. ]
B s and requisitions to easily
identify items awaiting
%g ir::c:krsview Tasks ?Zgéground Check Tasks g OotfafsizTasks act|on

e Comingfall, 2024

Recruiting Hub




® Supports creation of invoices
« Tasks and Reports and ablllty tO I’eVIEW SUpp'IeI’
B vecned Tasks Supplier Invoice Reports InVOICE reports In a Central

A e . location

Supplier Accounts Hub

‘ ( \
(Supplierlnvoice Workbench | ( Find Supplier Invoices |

( Find Supplier Invoice Requests |

( Find Recurring Supplier Invoices ) . P rOVi d es | i n k to S U p p | ie r

( Find Supplier Invoice History )

Create Supplier Invoice |nVOICE WOrkbenCh and
Work Que

[ Create Supplier Invoice )

¢  Suggested Links A

Supplier Invoice Workbe...

Supplier Accounts Hub




Workday 43:
Feature Highlights

Recruiting, Staffing,
and Payroll

Job Profile business process
Orchestrated Hire

Change Location process
Candidate Applicant Experience
Model My Pay Updates

Arrears Balance Visibility
Costing Allocation Sequencer
Global Address Lookup
Miscellaneous Process Updates

Skills on Job Requisition (coming soon)



For | IT Application Manager |
Overall Process  Edit Job Profile: IT Application Manager _

Overall Status In Progress h

e Internal job profile
creation and edits are
done by business process

Details

Job Profile IT Application Manager [ ) Process W|” route for

Profile Details review and additional

Effective Date 03/02/2024 _ fUﬂCtIOna| Updates Where
- there are downstream

Job Profile Name * |T Application Manager .

Job Code * |T Application Manager m pa CtS

Include Job Code in Name

Job Profile Business Process




® Hire organization
Hire Employee " Organization Information aSSIgnmentS and SerV|Ce
dates included in hire

X Brown University (e++

process guided experience

Select Cost Center *

iii

Organization Assignments X CC30253 Workday Program (<=

® Streamlined interface for
end user

Service Dates

Submit

Select Business Unit *

X BU4040 CSV-Office of Information Technology (++*

< e Compensation change, pay
group and costing step will

remain standalone sub-
process

Orchestrated Hire




Location Manager
KO rn‘ Kathy (656097) Pizzitola Legault, Nicole A
Executive Assistant (605988)
(_Actions ) ] Position Title Supervisory
P0OS347927 Executive Organization
ﬁgﬁ Assistant Workday EIB Testing .
(DEMO) (Legault,
Nicole A (605988)
(Inherited))
Summary
Overview
Start Job Change
Job '

C Location Change ) _

Compensation

Pay

Business Process > I Start Job Change

Add Job

Jennings, John (656100)

Compensation

Jennings, John (656093) Expenses N Terminate Employee

Job Change Manage Probation Periods

Korn, Kathy (656097 &2

Change Location Updates

Job Change business process is
enhanced to support location
changes for employees*

Process can be initiated from worker
profile by HR Business Partner or HR
Coordinator from worker profile or as
a related action under “Job Change”

Edit Position will no longer be
available to edit location effective
10/1

*Location updates for non-remote
locations




& Back to Job Posting
Customer Service Representative I ®
Create Account/Sign  Autofill with Resume My Information My Experience Voluntar y Self Identify Review
In Disclosures
Sign In
Email Address
Passwor: d .
Don't have an account yet? Create Account
Forgot your par°<.-;orc£57

Candidate Application

Account generation becomes part of
application process

Candidate application has been updated
to make the application process more
efficient

Country will default from browser settings

Pages have been streamlined to highlight
critical information

Error messages are more easily viewable




Model My Pay Bus, Gus (655968)

Reference Pay

Company Brown University Position P0S347735 Planner
Pay Period Feb 1,2024 - Feb 29, 2024 Gross Pay  8,750.00
Payment Date  Feb 29, 2024 Net Pay 6,379.46

Modeling Options

Expand sections below as needed and enter new values in the Adjusted Value column. Click the Adjust Federal Taxes and Adjust State Ta
When finished, click the Model button to run a calculation that compares your changes to your original pay.

> Pre-Tax Deductions: 0.00

( Adjust FederalTaxes@ ( AdjustStateTaxes@

Model My Pay can be used to
review your taxation
elections and project
potential changes prior to
making them in Workday in
conjunction with a specific
pay date

Federal and/or state taxation
updates are available for
review by selecting the
respective adjustment and
then model




® Model My Pay can be used to

Modeling Options
Expand sections below as needed and enter new values in the Adjusted Value column. Click the Adjust Federal Taxes and Adjust State Taxes buttons to make changes to your tax elections. reV I e W yo U r ret I re m e nt e | e Ct I O n S
When finished, click the Model bution to run a calculation that compares your changes 1o your original pay. . .
9 and project potential changes
() Pre-Tax Deductions: 2,789.66 prior to ma kin gt hem in
tiems ; Workday
T Input Details
*Description Additional Information
Type Current Value Adjusted Value

® Retirement deduction updates

Dental

o - are available for review by
FidlyDefered Vesing entering an adjustment percent
P @) and then model

Medical UHC EE

® A new retirement deduction can

( Adjust Federal Taxes ) ( Adjust State Taxes ) ( Cancel ) be added by USlng the plUS S|gn
to add a new deduction line to

model

Model My Pay: Retirement Deduction(s)




® Staff can now see

@ Benefits and Pay g Outstanding Arrears Balances i) - Custodian 1 G- e T curre nt arrears
o © Morenfo balances from the
@ _— 5 Arrears balances occur when your pay period net pay is insufficient to cover a deduction. Be n efits a n d Pay H U b
Outstanding Arrears Balances 5items x# = gl @@ L B [ai]
i e - Deduction Current Arrears Balance (As of Payment Date)
.. | ® Drilling into balance
Te . b © . | details will display
B Compansation 5 ene additional information
= 3 = il BB for the most recent
Balance Ending Arrears Completed payment
Payment Date Change Balance

date

08/22/2024 $21.19 $21.19

Arrears Balance Visibility




Current and Future Costing Allocations

1 item

Allocation Event ‘ End

Number Start Date Date Costing Allocation Level Position

ACA-195371 02/01/2018 Worker Position POS10666 Managing Director, Workday
Program and Management Initiatives -

Altomari Cavanagh, Stephanie M
(314198)

® (Costing allocations processes
will be issued an event number

® (osting event sequencing
ensures that each completed
costing allocation event has a
reportable reference for
tracking and auditing. It also
supports linking these events
with their associated central
accounting procedures

Costing Allocation Sequencer




Alert: This address needs a correction. Submitting an invalid address can
result in incorrect payroll and the inability to send mail. You've made 1 out of
5 maximum validation attempts.

e Global address validation
e s supports standardization of
address formatting
- e Provides user with suggested
5:::::;1: | address to move forward when
| an invalid address is detected

Global Address Validation




Skills v ® Up to 10 critical skills can be
added to staff job
requisitions to help identify

Skills key candidates

Suggested skills based on Job Details from the requisition and similar worker profiles. 4 . . el .
Workday doesn't display suggestions if there are no relevant skills available. ® S k| | |S on Staff I‘eq U ISItIOﬂS
Required Skills will display on job posting

Workday; Workday Extend; Workday HCM

Optional Skills h

Skills on Job Requisition (coming soon)




Workday 43:
Feature Highlights

Purchasing, Supplier
Accounts and Grants

Requisition App

Requisition Instructional Text

Export Control Questionnaire in Requisition
Expense Distance Calculation

Supplier Work Que

Additional decimal precision in effort
certification

Effort Certification Work Area

Bill sponsors outside award line dates



Requisition Detalls Ordering Methods ® Requisitions App ordering

e enss) Request Non-Catsog tems () methods have been streamlined
Company ConnecttoSugpIierWebsitee to mOSt appllcable Items

Brown University

Currency : . e .

USD (9 VY s fom s s s @ ® Default requisition details can be
Deliver-To stored to streamline the

Philip D. Andrews Memorial Building

requisition initiation process

Worktags x Business Unit: BU4030 CSV-
Ship-TO Facilities Management

295 Lloyd Avenue... % Cost Center: CC72000 FM - ...
Project Management

Worktags x Expense Purpose Code:
( . . 9999 Not Applicabl
| Business Unit: BU4030 CSV-Facilities Management| SRR

® \When creating a requisition, the
Try New Experience button will
bring you to the Requisitions

App

X Fund: FD100 General Operating

( 0K ) < Try New Experience M

" Cost Center: CC72000 FM - Project Management |

2 more worktags ~ view all worktags

Start Requisition Edit Details (%4

Requisitions App




Requisitions Reset Filters  Edit Filters

® View all requisitions

REQ-0137176 *** Approved

;?::r\ﬁimjum; $2,500.00 Created on 08/17/2023 Org‘id e s a n d ta ke a ctl O n fro m
AR o  © Requisitions menu
Total Amount: $16,000.00 Created on 08/14/2023

2items Ordered Receiving ~ Invoicing

REQ-0137150_*_] Approved

Total Amount: §7 =~ oo nnmaanng @

sloivu RN ) ® "My Requisitions”
REQ-0137147 . .
also available via the

Financial Coordinator
Hub

1item v

Close Requisition

REQ-0137130

——

Welcome to the Requisitions Worklet ® Product Tours have

Let us show you the basics of how to use it! been made avallable |n
o\ the Requisitions App

Requisitions App (cont’d)




v Instructions

REQUISITION INSTRUCTIONS

If you are creating a requisition that includes a contract, or a quote that contains terms and conditions, be sure they have been reviewed and approved prior to creating the requisition.
Failure to follow the contract review process could cause delays in processing the order

1. When creating a Non Catalog Item request, ensure the default SHIP TO address is correct. Additionally, if any specific delivery information such as floor number, room number, or a specific
individual should be noted; place that information in the Memo to Suppliers section of the requisition for your deliveries to reach the desired location. For punch out orders, list only phone

number and room or floor number.

2 .Do not create an Alternate Address for shipping! Place additional information in the Memo to Suppliers (per instruction above). The requisition cannot be processed with an Alternate .
Address.

3. Be sure to select a Requisition type. For PSA requisitions, ensure that your determination of status form review indicates that hiring via PSA is appropriate before submitting the requisition.

Contact Strategic Purchasing at 401-863-2206 with any questions.

Requisition Instructional Text

Requisition instructional
text will appear on the
create requisition task
and in My Requisitions

This text is specific to
Brown and intended to
provide reminders for
purchasing goods and
services




EC Requisition

® Export control

Purchase Order requisitions for goods/equipment will move through an Export Control questionnaire.

Depending on the answers, this requisition may move to the Export Control Team for a review and q Uestion Na | re W| ” be
approval of the purchase. For more information about Export Control, see Export Control FAQs.
Should you decide not to continue with this requisition at this time, please cancel it. addEd to the create
requisition workflow to
Does this purchase involve any of the following? U p h O I d p U rC h a Sl N g
. Iltems potentially going to outer space, including rockets, spaceships, and CubeSats req U | re m e ntS

. Weapons, Explosives and other items with military applications
*  Drones/unmanned aerial vehicles (UAV)
. Electronic intelligence, surveillance, or monitoring systems (and systems to

counteract these) . . .
Cameras with infrared, thermal imaging or night vision capabilities ® Th IS Wi I I be a req Ul red Ste p
GPS

Semiconductors fOI’ pUFChaSES aS OUtlIﬂEd

Chemical agents and compounds
Biological agents and compounds h ere
Robots -
High end computing equipment

Items that may be shipped or hand carried (exported) outside the US

Export Control



https://www.brown.edu/research/conducting-research-brown/research-compliance-irb-iacuc-coi-export-control-research-data-management-and-data-use-agreements/export-control/export-control-faqs#eccn

Item Details

Origin Address o * | X 3 Eddy St, Providence, RI, USA = o G OOg |e M ad ps iS aVva | | ad b | eto
Destination Adcress o' BT = calculate mileage distance in
. . . expense process using the

Unit of Measure for Distance Miles ) ]
Estimated Distance of Driving Route * 54.7 h eX :)e n Se Ite m Of m I |ea g e

Trip Distance * | 54.7
Round Trip e Round trip calculation can
Distance to Expense *100.4 mm— automatically be assessed by

selecting "“Round Trip”

Distance Calculation




Manager Overview Email Ingestion My Work Queue Pending Approval Supplier Invoice Cycle Times

® Allows viewing multiple
(_satpuameters ) (_retesn ) supplier invoices by Accounts

Payable based on payment
oo _
riority terms, supplier and source
1item X:] = i@, E
el ® Supports prioritization of work
C. Sweeney - LI . 1
and efficiency when reviewing

Draft and In Progress Invoices by Processor

Work Queue Liability processes in mass

To view the liability total in a single curren
Edit Parameters button.

"
e *

1,500

® Displays metrics for cycle times

1,000

500

Supplier Work Que




® Decimal placesofupto 4
are supported in effort

Effort Certification Summary

Certified Percentage of Certified Percentage of repo rti ng to al Ig n with
Certified Amount Estimated Group Estimated Total Estimated com pe nsation an d
411.77 10000%  GE—_ 92.9923% payroll accounting
precision

® Precision decimal
updates are available for
in progress or new effort
reporting

Decimal Precision in Effort




® Bill Sponsors Outside
R Award Line Dates
eliminates the need for
o workarounds to invoice
sponsors for billable
BN B | expenditures that fall

Accounting

Manage Cost Reimbursable Billing Transactions o

Transaction Source Current Billing

ols niadle Award Awar n D DONSOr 1l chedule
Transaction Date ency Amount Amount  AWard Award Line Company Sponsor Billing Schedule tSi :l E a W a rd | i n e d at e S
8441 - G200.1 Grants Manual Journa 12/05 St 3 4 100049: Climate Solutions 5 irants Management Dept of Health and Human BILLING_SCHEDULE-16-1 Pending Awar : ~
Management University 03/29/2018 (version 1 University
12 202

® Savestime and improves
auditability

Bill Sponsors Outside Award Line Dates




Effort Certification Work Area - < e Effort Certification Partners
B can access the Effort

Certification Work Area to
view all Effort Certifications
assigned to them in a single
place

® Toggle the Overview and My
Work Que tabs to view and
take action on your assigned
effort reports

Effort Certification Work Area




Workday 43: ® C(ertifications for Learning
Feature Highlights ® Schemain Learning

® Linkedin Learning Update

® Smart Summaries

Learning, Absence and
Time Tracking ® Enter Time by Period

® Absence Calendar Changes

® LinkedIn topic mapping



Certifications 1 item GHETH.SE

Certification Achievement Source Issuer Issued Date Expiration Date

Learning Certification Absence Partner - Absence Brown University 02/23/2024
Brown University - (Issued by Learning) Partner Learning Program

Certifications in Learning

Certification programs
offered by Workday
Program team will now
display as a certification in
Workday

Certifications earned by
Workday certification
programs will display on
your worker profile




® Schemas for blended
courses to make
versioning of content
consistent

Versioning

Version Schema X Test for Blended Course [4

Display Schema Label to Learners

® Effective versions of

| | courses for when you
version a course by a
minor update type, a
new minor version of the
course is created as a
new effective version

ﬂ
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3
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w
~
[
1>
]
&
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Version Notes

Schemas in Learning




v Content Type

LinkedIn Learning (1194) h
Internal (27) _

v Topic

Technology (2682)

Audio, Visual and Design (1674)

Leadership (1221) _

2-Minute Tips for Senior Leaders

Learn great tactics and techniques from top business leaders with these short, engagi
and ideas that you can apply to your work today, everything from becoming better at nd

B Course
n
(0) * 27 minutes * 7 enrolled

20 Habits of Executive Leadership

There are thousands of books and entire workshops on the high-level strategies of exe]
daily minutiae of leadership? How do you, as an executive leader, balance everything o

=

- (0) * 1hour + 8enrolled

20 Questions to Improve Learning at Your Organization
Y oo™ proveLeaming o 0

® LinkedIn Learning skills are
mapped to Brown'’s
enhanced learning topics to
provide better support to
find LinkedIn Learning
content

® Searchfor Available
Learning has been enhanced
to view all LinkedIn Learning
options inline with Brown's
own learning content

LinkedIn Learning Update




Q holidays ®

® \Workday supports quick searches to
display team time off and active

Non Union Holiday Schedule

Mon, May 27 Memorial Day h OI |d ays
Tue, May 28 Day After Memorial Day
Wed, Jun 15 Juneteenth ® Use to search for “holidays” or

S “team time off"” to bring up future
holidays in the current calendar
v ) IR year and approved time off for your

Your Team's Upcoming Time Off team members Wlthln the HEXt 30
Bus, Gus (655968) Thu, Mar 14 days

Smart Summaries




® Search “Enter time by period”

Enter Time Johns, Jill (656103) (-

¢ > Feb25-Mar9,2024 v
Sunday Monday Tuesday Wednesday Thursday Friday Saturday e a Sy C a I e n d a r Vi ew

Feb 25 26 27 28 29 Mar 1 2

® Brings up full open time period in

: Regular Hours : Regular Hours : Regular Hours : Paid Time Off : Regular Hours

f©7srows | Jorswows | JOrshous | FOanws | §©7smous ® Similar actions and time entry on

: Regular Hours

: ( 3.5 Hours

enter time screen

7.5 Hours 7.5 Hours 7.5 Hours v 15 Hours 7.5 Hours
3 4  Today 5 6 7 8 9 C | k b .
® an select week to submit
: Regular Hours : Regular Hours : Regular Hours : Regular Hours : Regular Hours
% ® 7.5 Hours 4 ® 7.5 Hours % ® 7.5 Hours 4 ® 7.5 Hours % ® 7.5Hours

® Review summary displays time

totals for period

Enter Time by Period




Submit Time

You are about to submit time for the week 02/25/2024 - 03/02/2024.

Following date range will be submitted for approval.

February 25 — March 2, 2024 : 45 Hours

Total for February 25 — March 2, 2024

Regular 40
Overtime
Paid Holiday
Time Off

Non Worked Hours

o ~ o o -

Shift Differential Hours

Submit Time X

These periods contain unsubmitted time. Select a period to
submit.

@ February 25 — March 2, 2024 : 45 Hours

(O March 3 - 9,2024 : 37.5 Hours

Search “Enter time by period”
Brings up full open time
period in easy calendar view
Similar actions and time entry
as enter time screen

Can select week to submit
Review summary displays

time totals for period

Enter Time by Period (cont’d)




Workday 43:
Feature Highlights

Worksheets, Mobile and
Miscellaneous Updates

Worksheet Sharing
Machine Learning Formulas
Learning Actions

Change Benefits via Mobile
Update Payment Elections

Miscellaneous Updates



Deselect 1

e Workbooks can now be shared,
copied and downloaded/printed by

8, share those with edit access
Z Rename
51 Move e They can be copied and

downloaded by those with view or
comment access

% Favorite

® Info

[E Make a Copy

Worksheet Sharing




sy ®© Worksheets GenAl Formula Writer
e x w2z zwelaviaeI s PN — automatically creates workbook

(1) . .

: T formulas based on your description of
4300 Payroll (For BFT use) Payroll Coordinator -* FormUIa Writer X
4100 Benef, Senice Bonefns Analy:
L — e what you want the formula to do.
4611 HR Management Analytics (Scorecard-Do Not Use) PM Senlor Statistics Analyst (Scorecard Do N¢
4500 Workforoe Planning (HC) Senlor Workfoeoe Anslyst What is the average current salary for employees
4200 HR Services Staff MR Representative with a review rating of ‘4 - Exceeds Expectations
4200 HR Services Staff HR Representative in the Supervisory Org ‘4000 Human Resources'? . .
- e 2, ® |[nsert the resulting formula into
4300 Payroll (For BFT use) Staff Payroll Specialist See Examples

4300 Payroll (For BFT use)

corei workbook, or use the generated

4610 HR Planning Management (Scocecard Do Not Use) PM Statistics Analyst (Scorecard-Do Not Use) Gen\ite
4611 HR Managemen Analytics (S d-Do Not Use) PM Statistics Analyst (Scorecard-Do Not Use) 3 % = - -
4600 HR Planning and Management (Scorecard Do Not Use) PM Statistics Analyst Intern (Scorecard-Do No fo rm U | a a S a g U I d e a n d m a ke e d ItS to It
4620 HR Performance Management (Scorecard Do Not Use) HC Statistics Anadyst Intern (Scorecard-Do No
5100 IT Operations Manager, IT Operaticns Result

............... *AVERAGE(FILTER(Compensation_Details_WS

betations’ in [Cutrent Salary).Compensation_Details__WS[Re

view Rating]="4 - Exceeds Expectations’,.Compe

--------------- e o esanomcs | @ YOU can also see an explanation of

Betty Liu (manager 4300, CostCtrMgr 30.3, 41200, PayintPartner; PayPartner, PayAdmin) ="4000 Human Resources”))
Joogqueline Desjarding (Mgr 4400. CstCtrMgr 30.4 and 41300) e

e == R how a formula works by selecting a
A cell containing a formula, right-

o i clicking the cell, and selecting Explain
Formula

GenAl Formulas




o Learning

=  Menu Take
Action

My Learning Transcript

#>

Learning Content Detail v
Filter
Details
ompletion

Learning Content Detail

100 Courses and Counting: David
Rivers on Elearning (Inactive)

2-Minute Tips for Senior Leaders
(Inactive)

Protecting Brown's Information

Brown's Financial Data Model Series
(Inactive)

Status

Not Started

Not Started

Not Started

Not Started

View Course

% Course

Absence Partner & Timekeeper User Group

(0} « 1 hour
Addto...

A quarterly opportunity for policy owners and role
holders to discuss pertinent topics and share best
practices ina View More...

Units
1 for Workday Program at Brown

More...

Learning Access

Access learning activities and
transcript details

Take action to drop learning
enrollments and enroll in additional
content

Continue learning directly from
transcript for in progress,
media-based content




Change Benefits
eeeeeeeeeeeeeeeee

aaaaaaaaaaaaa

e Open Benefits application
- o from homepage

. s e Choose appropriate
Health Care and Accounts benefits Change reason

® Access Inbox or benefits

application to open
Select each available card to update C 1ange bene.FitS taSk and

elections. Once complete, click on the

"View Summary" button to review final

selections and Submit U 3 d a t e e | e Ct i O n S

Change Benefits on Mobile




— ® Open Pay application from
homepage

Manage Payment Elections

:/_ Most Recent Pay Pay History

T\~ Aug 31,2023

e s Sel Y ah
S5 46682 i ® Select actions inupperright
' ' Jul 31,2023 $5,466.82
sy $1043927 Mol corner to open Payment
Total Hours 0.00 .
Jun 30, 2023 $5,262.62 S ElECtlonS
<& View Pay Details 0.00 Hours Gross $10,013.69

Accounts 2 ltems

S ® Select pencil icons to edit
existing accounts or elections

* ® Select Add to enter new
accounts or elections

o

Payroll
Va ; :
Joint Checking

Payment Elections from Mobile




e Hiring Report removed from Offer step
e | ocation Changes moved out of Edit Position

e Removal of CIS review step from Create Requisition process

Miscellaneous Updates




L

\,J\W&J' e Next release of Workday
/Y functionality in March, 2025
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