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Workday 44:

Methodology

Workday updates functionality 2 times per year

Each update contains many enhancements to
WD functionality that Brown may accept or defer
depending on their impact to the community

Each accepted enhancement is tested prior to
being deployed

Deployment will take place over a weekend
update, during which Workday will be unavailable

The community will be provided with updated
information, training and materials depending on
the magnitude of the enhancement



Workday 44:
Feature Highlights

User Experience
Changes

Saved Feature

Machine Learning Assisted Search
Workday Assistant Updates

Facet Sorting in Reports
Customer Central for Migration
System Admin Hub

Manage Insights Hub

Hub Enhancements



® Saved in the Global Menu
enhances user experience by
reducing the time needed to find
Menu  Shortouts saved items

{n] Home

® Streamlines content organization

£  Personal v

Organization v

® Also includes favorites with saved

T E— items in a single menu

Saved in Menu




Q reagieny ® ® Machine Learning is used to
Simplified Search is Enabled [ @) . .

return relevant information

based on the search criteria

Top Results [ People (0) ][ Tasks and Reports (0) H Learning (0) ][ All Categories v ]

# Workday Assistant

Your orders are:

® Recommended results are
558 5 17, hite Pape piacc ¥ 1% 702 Complete based on Workday Assistant
Linen Cover, 80 Sheets
features

REQ-0161475 Guided

REQ-0161475R Fijnd Requisitions

BeGreen Retrac

Point Pen, Blac
Dozen

Company

® Recommended prompts
Recommended results will be viewable based
-+ Brown Universit .

: on prior prompt values

Machine Learning Search and Prompts




[ take time off

¥ Suggested Capabilities

View expense reports

E] Request time off

[F] Find a coworker

:= Show available capabilities

@ Workday Assistant 4:48 AM

I'm in the middle of helping you view
performance review. Would you like to
continue what you're doing or switch and
request time off instead?

< Continue> ( Switch >

lcon moved to navigation ribbon

Workday Assistant supports tasks such as
requesting time off, viewing all team
member time off balances, launching your
performance review, enrolling in learning
content or updating contact information

To get started use search>select from the
list of topic options or select “show
available capabilities”

Assistant can be used on multiple tasks
simultaneously and allow you to switch
between tasks

Workday Assistant Updates




v Facet Options
Sort Facets Alphabetically D

Facet Filters 9items

+) order  *Field

Label Override Facet Configuration Facet Value Sorting
(3 yv ) )
+ v Learning Content . Course Type Alphabgtmal-
Type — Ascending
AV - 2 —
t X Access Type (- Registration Type Alphabetical - =
Ascending
AV - )
- Content Provider ([ Content Type Iphabetical -
scending
(3 A - h
: Topic (-3 Course Type phabetica-

Blended Course (96)

Digital Course (11144)

Alphabetical
options for
selection

Lesson (15)

Program (24)

Facet Sorting

® This feature improves
search report usability and
productivity by giving you
more control over how
facet values display

e Sort order facet values
support:
* Alphabetical ascending
* Alphabetical descending
* Logical ascending
* Logical descending




®
Maintain Hubs
24 items Xz B = @ v
Hub Action
Academics ( Action v ) o
Benefits and Pay ( Action v )
Buyer Hub C Action v )
Campus Engagement Hub ( Action v )
®

Provides ability to share
navigation items across multiple
hubs to streamline the
configuration experience

Improves user experience by
making reports and dashboards
readily accessible across multiple

hubs

Admins can now add the same
content to different hubs, giving
users greater flexibility and a
more complete experience

Shared Navigation Items in Hubs




® System Admin Hub consolidates
administration tasks from specific

O Recommended for Admins . .
RIa  System Admin le d
= pro uct areas Into a centralize
- u Workday for Mobil @ Workday Everywhere
B8  Overview - .
Q Home v Workday Mobile helps users easily access and complete Workday Everywhere enables workers and managers to | O C a t I O n
self-service tasks and view reports. perform self-service Workday tasks directly from
EI Communications . - Microsoft Teams and Slac k.
°c  Navigation v [2 Learn More [2 Learn More
¢ T ® Hub SUppOI’tS management of
@ Global v @ Workday Assistant
. - - L -
oo ’ administration tasks by access
Workday Assistant is a conversational tool that helps I n I r I n y I n g
D Assistant orkers to quickly complete actions and retrieve
information in Workday. . .
Qe them all in one place, saves time by
/

organizing tasks clearly and making
them easy to find and utilize new
tasks more readily

System Admin Hub




Awaiting Action

? Time Offs Pending Approval
° 1 request

Legault, Nicole A
] Mar 3 + Vacation Days (Staff Exempt) Time Off

Go to My Tasks

10}

Hiring and Staffing Summary

In-Progress Job Requisition Events
0 items

In-Progress Job Changes
0 items

In-Progress Hire Events
0 items

Go to Hiring and Staffing Overview

e Manager Insights Hub
adds links to
information cards to
access transactions
awaiting action

e Access org chart for
your organization from
My Team>View My
Team Link

Manager Insights Hub Enhancements




® Hubs consolidate tasks, reports and data in a
Benefits and @ Expenses single location
Pay Hub Hub

® Jobs Hub, Expenses Hub, Financial

Financial Coordinator Hub, Manager Insights and

Cooltldulgator Pgrlfcrs}'g]reﬁib Benefits and Pay Hub are currently available

to all staff and faculty

Jobs Hub Buyer Hub ® Time and Absence Hub available to Absence
Partners and Timekeepers

Time and
Absence SlER e Adoption Hub available to Workday Program,

Insights Hub
Hub 5 spring, 2025

Workday Hubs




® Single point of access for all pay and
Welcome to the Pay and Benefits Hub be n eﬂts_ ba Sed d ata

The Pay and Benefits hub consolidate tasks and
information from both the Pay and Benefits app. Use th...

Read woe ® Benefits: View and make changes to
benefit elections, view ACA forms, view
and update beneficiaries and dependents

Tasks and Reports

<Withho|ding Elections > < Payment Elections > < My Tax Documents ) ® Pay: View your prior pay SI | PS, Mmost

Needs Attention recent pay and deductions, make
() senetits andpay - changes to payment elections (direct
Payroll Hub - Worker Tax Information | 02 Overview depOSit), and Update tax E|eCti0nS
)  Benefits o ] . .
- T S —— ® Compensation: View compensation, one
Federal Withholding Elections ) < State/Local Withholding Election E Pay 9 . . .
B compersaion (@) time payment history, and merit

statements

Benefits and Pay Hub




Recent Applications

Welcome to Find Jobs at Brown!

Welcome to Find Jobs at Brown, Brown's Internal Career Hub.
Browse for openings, review application status and createj...

Read More

< View All Applications )

UNDER REVIEW
Senior Research Assistant

Jobs Hub

Overview

Q. Find Jobs at Brown o

Q My Job Alerts 9

My Applications e

Single point of access for all internal
job searches

Find Jobs at Brown: To search and
apply to staff positions, view available
positions and prior application status

My Job Alerts: Setup job alerts to be
notified of job of interest based on
profile, job family and manager

My Applications: View in progress
applications and withdraw
applications as needed




e Single point of access

[ —— < . - for Buyers to create,
B overew l\ review and take action

B Requisitions o v Requisitions

8 rucneones @ - on requisitions, change
orders, contracts and

purchase orders

Requisitions in Draft Requisitions to Review

T 3

[z]  Supplier Contracts 9 v

REQ-0149618 $400.00 REQ-0149624 $500.00
Requester - Bonacich, Jane (318521); Requester . Bonacich, Jane (318521);
Requisition Date: 02/21/2024 Supplier: Big Ocean Media

e Buyer Hub includes link
to Requisitions app

Buyer Hub Updates




® Single point of access for all expense -
based data and transactions

Welcome to the Expenses Hub!

Use this hub to access all expense related actions in data in Workday! Click suggested links below to access
expense job aids.

® Expense Reports: Create expense
reports, view expense report status
and history; view expense reports

Read More

Toks & openseshub I awaiting action or requiring additional
e information for completion
‘ 88 Overview
® opmenwos (@) ® Expense Transactions: View expense
transactions awaltlng expense report
EJ Expense Transactions 9 . t
assignmen
&1 Payment Elections e
When you ha‘;fiz:;zetl;s:; :;c:mplete, welll

® Payment Elections: Update Payment
Elections for reimbursements

Expenses Hub




Worker Movement

View Workers Joining Events

View Report

Welcome to the HR Hub

Welcome to the HR Hub which displays HR
data for employees you are assigned to..

Read More

HR Related Policies

Click here to access human resource related
policies.

Notifications, links to policies, and links to % HR Hub «
training are included at top of page for HR

Business Partners and HR Coordinators

Worker Movement include employees joining or
leaving organizations HR Business Partner and HR
Coordinators support

View Report

| B8  HR Partner Overview

View Workers Joining E...

View Workers Leaving Events View Workers Leaving E...

View Change Job and M...

¢  Suggested Links 9
My Inbox 2
Performance Dashb... 2
View Drive

View More Processes

BR Reporis o

HR Partner Hub

Single point of access for HR
related data for HR Business
Partners and HR Coordinators

Header: Has announcement
information and references links
available to users

Reports: Reports identify Worker
Movement including incoming and
outgoing workers and change job
events; process level data available
for viewing and to take action

Suggested Links: Links to
available reports, dashboards,
Inbox and Archives




® Single point of access for Financial

Financial Coordinator Hub Coordinators making reviewing
% Jsibdimentinbehet Bl - Riiwhettabistdiesaetit e e e and managing financial-related
tasks and processes quick and
Hom Reporting Learnin: g e a Sy ]
My Inbox - Chart T My Inbox foer =1 My Actions |
. = | I ® Header: Has announcement
el - | — information and references links
: ’ o available to users
1 . 2 My Tasks
— ® Hub includes: Inbox detail,
transaction history information,
More (2)
L financial analytics, access to
Change Benefits for Open Enrollment I My Transaction History
Financial Coordinator reports and
S My direct links to training & your

Learning Transcript

Financial Coordinator Hub




Welcome to Manager Hub!

Use this hub to access tasks to manager your employees at Brown University.

Read More

Manager Insights Hub «

oo

| O Overview

\waiting Action

(®  Hiring and Staffing v
. . ] Time Management v
? Time Offs Pending Approval Hiring :
<
) Orequests [z] Budgetand Resources v
In-Progress Job Re| E Performance v
0 items
B MyTeam v
In-Progress Job Ch
0 items
¢  Suggested Links A

Compare Team

My Team's Performance...

Manager Insights Hub

Single point of access for time
worked and time off review
and approval, hiring and
staffing information, team
compensation details and
performance management

Review team details and
initiate processes for team
members from hub




Team Actions

[==] : 2
Time Tracking

Time Clock History

Needs Review

@ Time Offs Pending Approval

0 requests

Welcome to the Time and Absence Hub!

Use this hub in conjunction with the Absence and Time Dashboard to access policies, reports,

training and to take action on tasks for Time Entries, Time Offs and Leaves of Absence.

@ Absence
C Request Absence > ( Manage Absence P

< Return Worker from Leave >

oo
oo

@ ge [T

158

Time and
Absence Hub

Overview

Review and Approve Time

Direct Reports v

Team Absence Calendar

Suggested Links A

Absence and Time Dash...

Time and Absence Hub

Single point of access for
time entry, leave of
absence and time off
transaction and data

Link to related policies and
reports for Absence
Partners and Timekeepers

Process level data
available for viewing and
to take action




® Single point of access for all
% My Inbox Tasks o _
° recruiting tasks for which

- you are an HR Business
| 4 14 . - Partner in Workday
\“i\:j] @)

® Take action from the hub on

in progress tasks, view data

% (I;l;:n::ternal Candidates % %?gmfeferred Candidates xx: 4 OSS:Sen Tasks a C I’OSS a I I O rg a N IZat I O N S a N d
requisitions to easily identify
%g Lr:::(rsview Tasks ?(a;s:kksground Check Tasks @ OOLfSiZ Tasks Ite m S awa Itl n g a ct I O n

e Coming fall, 2025

Recruiting Hub




® Supports creation of invoices
« Tasks and Reports and ablllty tO I’eVIEW SUpp'IeI’
B vecned Tasks Supplier Invoice Reports InVOICE reports In a Central

A e . location

Supplier Accounts Hub

‘ ( \
(Supplierlnvoice Workbench | ( Find Supplier Invoices |

( Find Supplier Invoice Requests |

( Find Recurring Supplier Invoices ) . P rOVi d es | i n k to S U p p | ie r

( Find Supplier Invoice History )

Create Supplier Invoice |nVOICE WOrkbenCh and
Work Que

[ Create Supplier Invoice )

¢  Suggested Links A

Supplier Invoice Workbe...

Supplier Accounts Hub




— ® Single point of access for adoption
T G (i) (o) (o) items and new features for
5w Workday administrators

¢7  Feature Releases v

E] Au Applications for Contra...

+ Adoption Roadmap Timeline

o somaite - ® Tracks adoption items directly in
e I e ER R R R R e Workday for enablement

Steady-State Business

‘‘‘‘‘‘‘
NewProduct/Feature  prany paas,

R ® Supporting roadmap planning and
P sharing upcoming features with
impacted functional units

Adoption Planning Hub (coming soon)




® Job Profile Al

Workday 44:
Feature Highlights

® (onsolidated Hire to include Propose
Compensation for Hire

® Assign Costing Allocation Updated User Interface

® Change Location process

Recruiting, Staffing,
and Compensation

® Change Job Enhancements

® Recruiting Enhancements
® Total Rewards
® Enhanced Resignation User Interface

® Performance Changes



~ Description

Job Profile Summary
Assists in the preparation, analysis and distribution of financial statement packages. Ensures financial statements are generated in a
timely and accurate manner. Responsibilities include internal audit function, audit research, and other projects as assigned by senior

management. Maintains a positive and supportive working relationship with both internal and external customers to guide them in daily
accounting related activities and helps ensure their overall success. Performs duties in accordance with company’s established Core

Job Description

Normal v B I U Av z@vBEv

4 Generate with Al

Gt'n(‘f.):u; based on this job's details. @

Job Profile Al

® Job Description Generation on Job
Profile leverages generative Al to
enable users to quickly create
consistent, high-quality job
descriptions

® Improves the data integrity of
your job profiles by saving time
and reducing manual effort

® Provides uniformity, easy
customization, and scalability




Salary
Hire Employee «
Plan Name
Test, Test Brown Salary Plan
& ADDED
Effective Date
Hire Details 03/03/2025
ADDED
Organization Assignments
(% Compensation Salary
Plan Name

i

Assign Pay Group
Staff Salary Increase Plan

Submit o

(oo ) (N (oo )

Assignment Details

90,000.00 USD Annual
ADDED

Assignment Details

2.75% Annual
ADDED

Consolidated Hire

® Propose compensation for
hire is now included in hire
process guided experience

e Streamlined interface for
end user

e Pay group and costing
step will remain
standalone sub-process




Proposed Costing Allocations

* Add
Click here to sort

03/03/2025 03/08/2025

03/09/2025

Existing Costing Allocations

=l

Copy Costing Allocation |:|

Start Date *

End Date

03/09/2025 [ ]

MM/DD/YYYY [ ’

These enhancements streamline the user experience of
adding and removing proposed costing allocations and
simplify workflows for revising, approving, and
reviewing costing allocation changes for workers

Proposed Costing Allocations tab supports adding,
editing, removing, copying and sorting ranges of
costing allocations by start or end date

Existing Costing Allocations tab supports viewing
existing costing allocations for the specified costing
criteria and an empty grid when a worker doesn’t have
any costing allocations

Proposed Costing Allocations and the Existing Costing
Allocations tabs can be accessed from inbox tasks

Assign Costing Allocation Ul




® Job Change business process is
enhanced to support location changes
for employees*

Korn, Kathy (656097) calin | Manager

Pizzitola : Legault, Nicole A
Executive Assistant (605988)

t Actions ‘)

Position Title Supervisor . s
B osauren bxecue ** organizaton ® The process can be initiated from the
ﬁgﬁ Assistant Workday EIB Testing

(DEMO) (Legault,
Nicole A (605988)
(Inherited))

worker profile by the HR Business
Partner or by HR Coordinator from the
Summary worker profile or as a related action
under “Job Change”

Overview

Start Job Change

( Location Change ) Alfpmsnms

Job

Compensation

® Edit Location is nolonger available
using Edit Position

Pay :
Business Process > | Start Job Change

Add Job

Jennings, John (656100)
More (4) Compensation

Jennings, John (656093) Expenses 5 Terminate Employee

*Location updates for non-remote
locations

Job Change > Manage Probation Periods

Korn, Kathy (656097

Change Location Updates




Start

Start Details

When do you want this change to take effect? * 4

04/01/2025

Why are you making this change? *

Who will be the manager after this change?

Altomari Cavanagh, Stephanie M (314198)

Change Job Enhancements

e Change Job corrections

are now available via new
templates including
adjustments to
supervisory organization

Change Job process is
now available on the
mobile application




Details

Target Hire Date (Job Requisition) 4 ‘ Offer Wl” be UpdatEd tO InC|Ude HRBP
s approval prior to UHR approval

Hire Date *
03/07/2025

I ® National IDs (SSN) will be collected as
New Hire Employee > New Hie part of the candidate offer process

Location *

© University Hall

® (andidate Offer Letter more easily
Document Language . . .
iyl reviewed in Candidate Home
b il . . . . e
Job petals ® Additional Routing for Job Requisitions
Job Profie s based on job level

Human Resources Specialist

Recruiting Enhancements




oo
oo

o @ @

@ Benefits and Pay |«

Overview

Benefits v

Pay v

Compensation ~

Total Rewards Vv
Compensation History

Compensation Summary

Total Rewards Bus, Gus (661895) (-

*kkkkk

AN

Total Value Annually

$54.00

®Back-Up Care

View Details

$103.92

Employee Assistance Program

View Details

O O

O

® Total Rewards includes monetary elements of

a comprehensive package including
compensation and benefits for staff including
base pay, applicable allowances and
supplements as well as Brown University's
contributions to benefit plans like health and
dental plans for which the employee is
enrolled

The statement also includes employer benefit
contributions like Back-Up Care and FSAP

Use tabs to access different cards of rewards.
Access eye icon to display total associated
dollars

Total Rewards (coming soon)




When is your last available day of work? *

MM/DD/YYYY o

Reason for Resignation *

® Resignation User Interface has
been streamlined

Additional Reasons for Resignation

i

® Attachment for resignation
Attachments letter required

Drop files here

< Select files )

Resignation User Interface




® Routingto UHR only
for ratings of
“Requires
Improvement”

P
@
o
©
c
©
=

® Added Manager step
to release review to
employee after
performance
discussion

Performance
Partner and UHR

Employee
Review

Performance Enhancements




Workday 44:
Feature Highlights

Purchasing, Supplier
Accounts and Grants

Requisition App Enhancements

Supplier Accounts Hub Enhancements

Supplier Invoice Work Que

Supplier Invoice Enhancements

Export Control Questionnaire in Requisition
Expense Distance Calculation

Additional decimal precision in effort certification
Effort Certification Work Area

Copy Grant with Copy Award Line



Requisition Details

Requesting for
Bus, Gus (655968)

Company
Brown University Ordering Methods

Currency

usD (S) Request Non-Catalog_ltems o

Deliver-To
Philip D. Andrews Memorial Building [ | Connectto Supplier Website e

Ship-To
295 Lloyd Avenue... ﬁ Select from My Procurement Favorites 9

Worktags
‘ Business Unit: BU4030 CSV-Facilities Manage

" Cost Center: CC72000 FM - Project Management ‘

2 more worktags ~ view all worktags

Start Requisition 1 Edit Details (%

Requisitions App ordering
methods have been
streamlined for most
applicable items

Default requisition details can
be stored to streamline the
requisition initiation process

Requisitions App Enhancements




Request Typeo O Goods Service i
® Streamlined User Interface

Request Details @) for non-catalog requisitions
Supplier Item Identifier Supplier Pricing 6
® Default to Goods as most
BB Commasdiy Cods ‘ common type of requisition;
this can be easily updated as
| .. needed

O s | @ Update sections, view
Subtotal and Add to Card
) with less scrolling

ﬁk to Requisitions Home \>

/

Requisition App Enhancements continued




Requisitions (Past 6 Months)

® Manually Close and Reopen
il 8 Requisition Lines can be
HHemEY REQ-6357 X

used to keep requisitions

REQ-6356 Yicioia Evans (tda

et e (@) 5 open that are partially
-y g 9 sourced, awaiting full
sourcing and reopen closed

lines when needed
Close Requisition
® Reasons and comments can
Are you sure you want to close the Requisition? ...

now be added to requisitions
Reason () that are closed or canceled in
Comments @) the Requisitions App

Requisition App Enhancements continued




® Enhanced tasks and
Supplier Accounts Hub |- Tasks and Reparts filters consolidated for AP

B8 Overview Tasks Supplier Invoice Reports 0) rg an Izat 10N

BH My Work Queue

C Supplier Invoice Workbench ) ./ Find Supplier Invoice History>

(Create Supplier Invoice Adjustment ) ( Find Supplifr Invoice.s> | . C re ate ta S kSI a Cce SS
[ Find... v ( Find Suppliet Invoice Requests ) re pO I’tS a nd VIEW
processing metrics for

organization

fla  Processor Metrics v

gla  Manager Metrics v

¢  Suggested Links A

Supplier Invoice Workbe...

Create Supplier Invoice ...

® Linkto SupplierInvoice
Work Que to take action
on Invoices

Supplier Accounts Hub




Supplier Invoice Work Area -

Manager Overview My Work Queue Pending Approval Supplier Invoice Cycle Times . E a S i |y i d e nt i fy a n d fi |te r
> Search Criteria on II’]VOICGS fOI’ aCtIOI’]

( Search >< Refresh >

To Be Processed Queue 250 items

® |dentify invoices created
. A by AP awaiting approval

ie
Edit Override PO Override Contract Invoice £ Invoice Type External Source Invoice Number

/ ( Override ) ( Override ) Q Supplier Invoice INV-0853219 0

Z (override ) (_ Override ) . QU'Ckly VleW tOtal
: | e ) liability for invoices in the

)l Processed by OCR
External Source (empty) k
Assignee X Gillardi, Michael (640679) (:+- = WO r q U e
Work Queue Tags =
Work Queue Notes Normal 57 B I U AV iz & X

® Work que can be
: updated with assignees
on supplier invoices

External Reference

Supplier Invoice Work Que




v Invoice Information

Company

Brown University

Supplier
Workday Inc

Currency
uUsD

Invoice Date
02/16/2025

Invoice Received Date
(empty)

Total Invoice Amount
800.00

v Terms and Taxes

Payment Terms
ACH 5

Discount Amount Override
0.00

Discount Date

(empty)

Due Date

02/21/2025

Default Payment Type
ACH

Default Tax Option
Enter Tax Due to Supplier

Amount Due

3| Attachments | Brown Universiw Undock to new wind...| (£ J

Attachments

Brown University WD-37(C ¥

/ Dock to right [1]

® Supplierinvoice
document has been
updated to remove fields
as applicable

® Supplierinvoice
attachments will now be
viewed as a pop-out
versus next to invoices,
limiting the need to scroll
and move attachments
to a new window

Supplier Invoice Enhancements




EC Requisition

®
Purchase Order requisitions for goods/equipment will move through an Export Control questionnaire. Export ContrOI

Depending on the answers, this requisition may move to the Export Control Team for a review and " " 1
approval of the purchase. For more information about Export Control, see Export Control FAQs. q UeStI onnaire wi | | be

Should you decide not to continue with this requisition at this time, please cancel it. 3 d d ed to th e cre ate
requisition workflow to

uphold purchasing
. Items potentially going to outer space, including rockets, spaceships, and CubeSats .
e  Weapons, Explosives and other items with military applications rec U | re m e ntS
L ]
[ ]

Does this purchase involve any of the following?

Drones/unmanned aerial vehicles (UAV)

Electronic intelligence, surveillance, or monitoring systems (and systems to
counteract these)

Cameras with infrared, thermal imaging or night vision capabilities

GPS ® This will be a reqUired

Semiconductors

Chemical agents and compounds

Biological agents and compounds Ste p fo r p u rC h a Ses a S
Robots

High end computing equipment O Utl i n ed h e re

Items that may be shipped or hand carried (exported) outside the US

Export Control



https://www.brown.edu/research/conducting-research-brown/research-compliance-irb-iacuc-coi-export-control-research-data-management-and-data-use-agreements/export-control/export-control-faqs#eccn

Item Details ® GOOgle I\/IapS is available to

o e P N[ ————— calculate mileage distance in
Destination Address 9 x| X ;EZVSFSdAUHiVefSHY. Cambridge, = expense p FroCess usin g t h e

' expense item Ofmlleage
Unit of Measure for Distance Miles

Estimated Distance of Driving Route * 54.7 h

® Round trip calculation can

Trip Distance * | 54.7
d automatically be assessed by
Round Trip v
. \\ . n
Distance to Expense * 109.4h SeleCtIng Round Trlp '

Distance Calculation




e Decimal places of up to 4
are supported in effort
Effort Certification Summary re po rt| N g to a | |g N Wlth
Certified Percentage of Certified Percentage of .
Certified Amount Estimated Group Estimated Total Estimated com pe nsation an d
nayroll accounting

orecision

411.77 100.00% q 92.9923%

® Precision decimal
updates are available for
in progress or new effort
reporting

Decimal Precision in Effort




® Copy Grant with Copy Award Line

Award Lines enables quick creation of new

(Loons e scopy e <°°"’“"eé grants by reusing information from

Line Number 1 Billed Amount  169,329.76  Recognized Deferred Revenue 0.00  Deferred Revenue Balance 169,329.76 eXiSting grantsl SaVing time and

Lo s | IS = reducing the risk of data entry
errors

Line Item Details

Company * | X Brown University (s--

® This enhancement also reduces the
need to navigate back and forth
between grant and award line
tasks, improving usability and
streamlining processes

Line Type * | X Cost Reimbursable

Primary

Copy Grant with Copy Award Line




Effort Certification Work Area -~ s e Effort Certification Partners
T can access the Effort
Certification Work Area to
view all Effort Certifications
assigned to them in a single
place

e Toggle the Overview and
My Work Que tabs to view
and take action on your
assigned effort reports

Effort Certification Work Area




Workday 44:
Feature Highlights

Learning and
Time Tracking

Inactive Learning Removed from
Search

Certifications in Learning
Linkedin Learning Update

Enter Time by Period

Enter Time by Period Comments

Edit and Approve Time coming soon



(o)

BROWN
i

PCI Compliance Training - 2017-2018 (Inactive)

Departments accepting credit cards for payment must comply with University policy, including Payment Card Industry Data Security Standards (PCI-

DSS). PCI DSS includes technical and operational requirements for security management, policies, procedures, network architecture, software desigr .

(0) * 4lessons * 131 enrolled

e |nactive learning content
including instructor led or
media will no longer
display when searched by
user

® Learning Administrators
can continue to view
inactive content in Full
Course Catalog

Inactive Learning Removed from Search




e Certification programs
offered by Workday
Program team will now

et clegd- B © display as a certification
Certification Achievement Source ~ lssuer Issued Date Expiration Date i n W O r k d a y
Learning Certification Absence Partner - Absence Brown University 02/23/2024

Brown University - (Issued by Learning) Partner Learning Program

e Certifications earned by
Workday certification
programs will display on
your worker profile

Certifications in Learning




v Content Type

LinkedIn Learning (1194) h
Internal (27) _

v Topic

Technology (2682)

Audio, Visual and Design (1674)

Leadership (1221) _

2-Minute Tips for Senior Leaders

Learn great tactics and techniques from top business leaders with these short, engagi
and ideas that you can apply to your work today, everything from becoming better at nd

B Course
n
(0) * 27 minutes * 7 enrolled

20 Habits of Executive Leadership

There are thousands of books and entire workshops on the high-level strategies of exe]
daily minutiae of leadership? How do you, as an executive leader, balance everything o

=

- (0) * 1hour + 8enrolled

20 Questions to Improve Learning at Your Organization
Y oo™ proveLeaming o 0

® LinkedIn Learning skills are
mapped to Brown'’s
enhanced learning topics to
provide better support to
find LinkedIn Learning
content

® Searchfor Available
Learning has been enhanced
to view all LinkedIn Learning
options inline with Brown's
own learning content

LinkedIn Learning Update




Enter Time by Period

Enter Time Johns, Jill (656103) [+

Enter Time by Period displays

< > Feb25-Mar9,2024 v

: Regular Hours

: ® 7.5 Hours

: Regular Hours
B ® 7.5 Hours

Regular Hours
® 7.5 Hours

: Regular Hours

: (® 7.5 Hours

: Regular Hours

% ® 7.5Hours

Sunday Monday Tuesday Wednesday Thursday Friday Saturday . d . | d .
- B i N N . i period in easy Calendar view

: Regular Hours : Regular Hours Regular Hours : Paid Time Off : Regular Hours

& © 7.5Hours & © 7.5 Hours ® 7.5 Hours £ ®© 4Hours % ® 7.5Hours - - I . d -

: : j ' e Similar actions and time entry as
W Regular Hours
: (® 3.5 Hours

7.5 Hours 7.5 Hours 7.5 Hours b 4 15 Hours 7.5 Hours e n t e r t i m e S C re e n
3 4  Today 5 6 7 8 9

Can select week to submit
Review summary displays time

totals for period

Enter Time by Period and Type




rEdit and Approve Time

Hide Summary A

Time Approval Summary 1 Total Workers Weekly Summary E t t . t
: : nter time by type
1 0 0 Total Reported Hours Time Off Hours
Workers with Alerts Workers without Alerts Work th Apr 1T
Entries *Includes Time Off Hours.

e Time isdisplayed with
() % > msieom~ respective warnings
o otours vy Otione an d S ta tU S fO r Mass

. e it s 0 actions

> Workers with Approved Time Entries (0)

Enter Time by Type Comments




it e Appror T e Reportis used to enter,
Fime Avproval Summary versen | | Woskly Summars submit and approve time
| | - O 0 e on behalf of the hourly
I N | Gt - staff and students you
support

zzzzzzzz

s | @ Time is displayed with
e respective warnings and
> Workers without Alerts (0) .
status for mass actions

> Workers with Approved Time Entries (0)

< > Feb 16 — 22,2025 Vv
Sun, 2/16
0 Hours

Edit and Approve Time coming soon




Workday 44:
Feature Highlights

Worksheets and Moblile

Worksheet Filter Sharing
|IA Formulas

Learning Actions

Change Benefits via Mobile
Update Payment Elections

Miscellaneous Updates



® You can now save the private
filters you create in a workbook
so that you can reuse them

& oevrools

% Workbook
File Edit View Format Insert Dat mrelp All changes automatically

N 2 Roboe  v|ov B I U viBviZ b & # .
S ® You can also share filters and
L q 41200 Payroll

— ] collaborate on customized views
1 w.o.w,,..m | B of data with anyone who has

4 |21008 Betty Liu (manager 4300, CostCtrMgi  01/01/2000 Headquarters - Corporate 41200 Payroll 128,125.00 283838 2562.5

g |21241 Dinah Johnson 03/01/2010 USA - Southeast US 41200 Payroll §3,560.00 1,344.69 1606.8 .

10 [21018 Payroll Administrator 01/01/2000 [Headgquarters - Corporate | 41200 Payroll eview 1 8576750 21219 1286.51 a C C e S S t O t h e WO r k b O O k W I t h O U t
16 |21237 Adam Carlton 06/14/2010 Headquarters - Corporate 41200 Payroll 45320.00 1,137.82 1359.6

17 (201 Alexiis Acceptance 01/01/2000 Headquarters - Corporate 41200 Payroll 83,430.00 2,084.44 2085.75

18 [21012 Norman Chan (PayAdminUSA) 01/01/2000 Headquarters - Corporate 41200 Payroll 84,150.00 2081.93 126225 i m p a Ctl n g t h e WO r k t h at Ot h e r S
are doing

® Everyone you are sharing a
worksheet with will have access
to edit the filters

Filtering in Worksheets




= = D

4300 Payroll (For BFT use)

4300 Payroll (For BFT use)

4300 Payroll (For BFT use)

4400 Recrulting

4610 HR Planning Management (Scocecard Do Not Use) PM
4611 HR Managemenm Analytics (Scotecard-Do Not Use) PM
4600 HR Planning and Management (Scorecard-Do Not Use) PM Statistics Anadyst Intern (Scorecard-Do No
4620 HR Performance Management (Scorecard Do Not Use) HC Statistics Analyst Intern (Scorecard-Do No
5100 IT Operations Manager, IT Operations

Staff Payroll Specialist
Staff Payroll Specialist

Statistics Analyst (Scorecard-Do
Statistics Analyst (Scorecaed-Do Not Use)
Statistics Analyst (Scotecad-Do Not Use)

Robert Heing

Betty Ly (manager 4300, CostCtrMgr 30.3, 41200, PayintPartner, PayPartner, PayAdmin)
Jacqueline Desjarding (Mgr 4400. CstCtrMgr 30.4 and 41300)

Manager Manager 4500

Manager Managee 5120

s 123 % v [ s o + 0 Dynamic Arrays: Off (2
(W)
Cc D "
4300 Payroll (For BFT use) Payroll Coordinator # Formula Writer X
4100 Benefiis Senioe Bonefns Analyst
4 i (F Senice P il S list
300 Payroll (For BFT use) e Payroll Specialis! Formula Description

4611 HRM. Anahytics (! d-Do Not Usze) PM Senior Statistics Analyst (Scorecard-Do N¢
4500 Workforce Planning (HC) Senior Workforoe Analyst What is the average current salary for employees
4200 HR Services Staff HR Repeesentative with a review rating of ‘4 - Exceeds Expectations’
4200 HR Services Staff HR Representative in the Supervisory 0rg '4000 Human Resources'?
4200 HR Services Staff HR Represenative e

See Examples

3 Gmwﬁ

Result

*AVERAGE(FILTER(Compensation_Details_WS
[Cutrent Salary).Compensation_Details__WS|[Re
view Rating]="4 - Exceeds Expectations”,Compe

nsation_Details__WS|{Supervisory Organization)

=*4000 Human Resources®)) o

Formula Explanation

© 6

The AVERAGE function calculates the average

A Gereratve Alls expermental Review
Yien Tecns ol Senvice

GenAl Formulas

® Worksheets GenAl Formula Writer
automatically creates workbook
formulas based on your description of
what you want the formula to do

® |Insert the resulting formulainto the
workbook, or you can use the generated
formula as a guide and edit as needed

® You can also see an explanation of how
a formula works by selecting a cell
containing a formula, right-clicking the
cell, and selecting Explain Formula




w Learning

= Menu Take
Action

My Learning Transcript

#>

Learning Content Detail v
Filter
Details
ompletion

Learning Content Detail

100 Courses and Counting: David
Rivers on Elearning (Inactive)

2-Minute Tips for Senior Leaders
(Inactive)

Protecting Brown's Information

Brown's Financial Data Model Series

(Inactive)

Status

Not Started

Not Started

Not Started

Not Started

View Course

& Course

Absence Partner & Timekeeper User Group
(0) « 1 hour

Add to...

A quarterly opportunity for policy owners and role
holders to discuss pertinent topics and share best
practices ina View More...

Units
1 for Workday Program at Brown

More...

Access learning activities and
transcript details

Take action to drop learning
enrollments and enroll in additional
content

Continue learning directly from
transcript for in progress, media-
based content

Learning Access in Mobile
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nge
O Changein Spi mploy
O c¢h f

(O Change Transit or Parking

»
4\/-1[
A

Open Benefits and Pay Hub
from application

Choose appropriate benefits
change reason

Access Inbox or benefits
application to open/change
benefits task and update
elections

Change Benefits on Mobile




<=L Most Recent Pay
X
777\ Aug 31,2023

Take Home Pay

$5466.82

Gross Pay $10,439.27
Total Hours 0.00

<& View Pay Details

Manage Payment Elections

Pay History

Aug 31,2023
Gross $10,439.27

Gross $10,439.27

Gross $10,013.69

Accoun ts 2 ltems
w / Joint
Checking

Payment Elections 2 ltems

¥ Y Payroll

Joint Checking

W Add

Open Pay application from
homepage

Select actions in upper right
corner to open Payment
Elections

Select pencil icons to edit
existing accounts or elections

Select Add to enter new
accounts or elections

Payment Elections from Mobile




% MW&J e Next release of Workday
/Y functionality in September,

2025

=
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